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· Final Inspection Forms
1. Final Inspection Form FIF-8/97 (Exhibit 17-C) - This form when completed by both the local agency and the DLAE shall be included as part of the Federal Report of Expenditures for all projects.


2. Final Inspection of Federal-Aid Project (Exhibit 17-B) - This form, when completed by both Caltrans and the FHWA Transportation Engineer, shall be included as part of the Federal Report of Expenditures for projects that are not exempt from FHWA oversight.




· Final Invoice - Final Invoice should conform to the format in Exhibit 17-D.  Submit one original.  The Final Invoice must agree with the Final Detail Estimate.





· Final Detail Estimate - The format of the final detail estimate is the same as presented in Chapter 15, Section 15.7, “Award Package,” except that it must be labeled “Final” and show the total of previous progress payments plus the final invoice.  The local agency shall prepare the final detail estimate.  If claims are still pending, the final detail estimate should not be prepared until the claims are resolved.  The final detail estimate must agree with the final invoice.  State costs (Example: State material testing) should not be included in the final detail estimate prepared by the local agency.  Once claims are settled, the final invoice and a final detail estimate shall be submitted to the DLAE as part of the Report of Expenditures.





· Change Order Summary - The Change Order Summary should conform to sample form in Exhibit 17-E.  This is required regardless of whether or not change orders were made during the course of the contract.  If there were none, please note “none.”  Additionally, the following mandatory items of information must also be included on this form:





1. Liquidated damages - Indicate the liquidated damage days charged (calendar days) if any, the amount per day, and the total amount charged.  Refer to Chapter 16, “Administer Construction Contracts,” Section 16.15, “Claims,” for contractor’s claims procedures.  If there were no liquidated damages, please note “none.”  Liquidated damages shall also be shown on the Final Invoice and Final Detail Estimate.


2. Contractors Claims - Refer to Chapter 16, “Administer Construction Contracts,” Section 16.15, “Contract Claims,” for contractor’s claims procedures.  If there were no contractor’s claims, please note “none.”


3. Date of acceptance





· Final Report, Utilization of Disadvantaged Business (DBE) and Woman-Owned Business Enterprise (Exhibit 17-F) - This form shall be completed and signed, and it shall be in conformance with the requirements in Chapter 9, “Disadvantage Business Enterprises.”  The completed form shall be submitted to the DLAE with the final report of expenditures for construction contracts (or as specified in the provisions for consultant contracts).


· Disadvantaged Business Enterprises (DBE) Certification Status Change (Exhibit 17-O) - This form shall be completed, signed, and submitted to the DLAE with the final report of expenditures for construction contracts (or as specified in the provisions for consultant contracts).  If no change, state so.


· Materials Certificate  (Exhibit 17-G) - This certificate (commonly referred to as the “Materials Certificate”) is to be included in the project files upon completion of the project.  Exceptions to the certification should be documented in project records in summary form along with explanations and attached to the certificate.


· Statement of Materials and Labor Used by Contractors Involving Federal Funds FHWA - Form 47  (Exhibit 17-H) - This report is required for all NHS projects over $1.0 million, except for force account, installation of protective devices and railroad grade crossings, or highway beautification.
  Contract provisions require that the prime contractor complete and submit one combined or aggregate report for each subcontractor at or near completion.  The local agency Resident Engineer should check the completed form for reasonableness and accuracy.  The DLAE should also review for reasonableness and accuracy and forward to OLP (who will maintain a file) for submission to FHWA, headquarters.  Instructions for completing the form are provided on the reverse side, as is the address for FHWA.  This information can be submitted either in hard copy or electronically.  The FHWA has developed personal computer software to automate the FHWA (Form 47) input.  Copies of the software can be obtained from the DLAE and used by agencies who prefer to submit the information electronically.





· Cover Letter and Report of Completion of Structures on Local Streets and Roads  (Exhibits 17-I and 17-J) - This report is to be forwarded by the DLAE to the Engineering Service Center: Division of Structures, Office of Structures Maintenance and Investigations Local Assistance Branch, for projects which include a bridge or other major structure.  This information is necessary to incorporate all bridges into the statewide inventory and maintenance management system. (Include two (2) copies in the Report of Expenditures).





· Report of Completion of Right of Way Expenditures - Projects with Right of Way expenditures require additional information in the Report of Expenditures.  When the project is complete, a summary of the progress payment requests is submitted on a Report of Completion of Right of Way Expenditures, Form FM 1592A (see Exhibit 17-K).  This claim should be submitted when final right of way costs are known in order to expedite audit of the claim and reimbursement.  The report shall also include the following:





1. A parcel list


2. Final maps (those that come with Right of Way Certification if not previously sent)


3. A breakdown of Right of Way costs (with participating costs shown separately).  The total participating costs should equal the “Participating Costs to Date” as shown on the Final Progress Payment Request (Form FM 1592A).


4. Final Invoice for Right of Way - The invoice must be prepared on an agency letterhead; each phase must include:

a.
All agency and project identification shown on the form including the Local Agency-State agreement number
b.
Dates and amounts of funding authorized for Incidental and Capital Outlay

c.
Period of expenditures (dates) for Incidental and Capital Outlay

d.
Cost breakdown for Incidental and Capital Outlay as follows:

· Total Cost to Date

· Rental Income
· Nonparticipating Cost to Date
· Subtotal - Participating Costs






COVER LETTER

Project No:  STPL-5999(001)

Mrs. Jane Doe

District Director of Transportation

Caltrans - Local Assistance

P. O. Box 007

Pickit, CA  90000-0007

Attention:
Mr. Roland N. DaMoney, 



District Local Assistance Engineer

Dear Mrs. Doe:



Submitted for your consideration is:

FEDERAL REPORT OF EXPENDITURES

LOCAL AGENCY AWARDED CONTRACT

COUNTY OF SOMEWHERE

PROJECT:


Sawpit Avenue, PM 13.2-14.5

CONTRACTOR:

A thru Z Contractors

RESIDENT ENGINEER:
Sam Strait



Sincerely,



____________________________



Local Agency Representative



Reviewed by:



____________________________



District 4 Local Assistance Engineer

COVER LETTER-Continued

Federal Project No.:
STPL-5920(001)

Description of Project

The work done consisted, in general, of asphalt concrete overlays on Sawpit Avenue, asphalt concrete replacement, cold planing performed, and shoulder backing and pavement markers and metal beam guardrail installed.  Other misc. items and details shown in the project plans, Standard Specifications, and Special Provisions were installed.

Contract Chronology
1.
Bids Opened
03/30/93

2.
Contract Approved by local agency
04/27/93

3.
First chargeable working day
05/21/93

4.
Contract Time (Working Days)
40

5.
Unworkable Days - weather
0

6.
Time Extensions - CCOs
0

7.
Time Extensions - other
0

8.
Number of working days suspended
0

9.
Extended Date of Completion
07/30/93

10.
Date work accepted by Resident Engineer
09/21/93

11.
Liquidated damage days charged (calendar days)
0

12.
Date accepted by County Supervisors
09/21/93



REPORT OF EXPENDITURES CHECKLIST



Federal-aid Project Number:






Project Name:









Project Location:




























(
)
Final Inspection of Federal-aid Project (See Exhibit 17-B for nonexempt projects) or Local Agency Final Inspection Form (See Exhibit 17-C for exempt projects)



(
)
Final Invoice (See Exhibit 17-D)



(
)
Final Detail Estimate 



(
)
Change Order Summary (See Exhibit 17-E)



(
)
Statement of the existence or absence of liquidated damages and/or contractor’s claims(See Exhibit 17-E)



(
)
Date of completion:






(
)
Date of acceptance:






(
)
Final Report- Utilization of Disadvantaged Business Enterprise(DBE), First-Tier Subcontractors (See Exhibit 17-F)



(
)
Materials Certificate (Exhibit 17-G)



(
)
Statement of Materials and Labor Used by Contractors Involving Federal Funds, FHWA Form-47  (See Exhibit 17-H) (for all NHS projects > $1.0 million, except for force account, installation of protective devices and railroad grade crossings, or highway beautification)



(
)
* Report of Completion of Structure (two copies) (Shall include one set of “As Built” Plans)(See Exhibit 17-I and Exhibit 17-J)





(
)
Disadvantaged Business Enterprises (DBE) Certification Status Change (Exhibit 17-O)





















Note: A single submittal of all these documents will facilitate timely project closure.



* Additional documents required on bridge/major structural project or projects which meet specified conditions (described under Reports at Completion of Contract). Send Original copy to structures 



Distribution  (all projects): (1) Original Report of Expenditures (2) local agency project files



[image: image1.png]STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION
FINAL REPORT - UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES (DBE), FIRST-TIER SUBCONTRACTORS

(FEDERALLY FUNDED PROJECTS)
CP-CEM-2402(F) (Rev. 10/99) CT# 7541-3502-2

CONTRACT NUMBER COUNTY ROUTE POST MILES/POST KILOMETERS |FEDERAL AID PROJECT No. [ADMINISTERING AGENCY  |CONTRACT COMPLETION DATE
PRIME CONTRACTOR BUSINESS ADDRESS ‘ ESTIMATED CONTRACT AMOUNT
$
DESCRIPTION CONTRACT PAYMENTS
ITEM| OF WORK SUBCONTRACTOR NAME DBE DATE DATE OF
NO. PERFORMED AND BUSINESS ADDRESS CERT. NO. Non-DBE DBE* DBE,SMBE* DBE,SWBE* DBE, SM?E' WORK FINAL
AND MATERIALS SWBE COMPLETE | PAYMENT
PROVIDED : _
$ $ $ $ $
ORIGINAL COMMITMENT: TOTAL $ $ $ $ $
$ $
DBE DBE, SMBE

s s *The decision of which column to be used for entering the DBE dollar value is based on what Program(s) the firm is
DBE, SWBE DBE SMBE, SWBE Certified. This Program status is determined by the Civil Rights Certification Unit based on ethnicity, gender, ownership
and control issues at time of certification. The certified firm is issued a certificate by the Civil Rights unit that states
their program status as well as the firms Expiration Date. DBE Program status may be obtained by accessing the Civil
Rights website (http://www.dot.ca.gov/hq/bep/) and downloading the Calcert Extract or by calling 916 227 2207.

List all First Tier Subcontractors, Disadvantaged Business Enterprises (DBE’s) regardless of tier, whether or not the firms were orniginally listed for goal credit. If actual DBE utilization (or
item of work) was different than that approved at time of award, provide comments on a separate page. List actual amount paid to each DBE, even if different than originally listed for goal
credit. Definitions: E (State Minority Busi Enterprise) and SWBE (State Women-Owned Business Enterprise

BUSINESS PHONE NUMBER

RESIDENT ENGINEER SIGNATURE BUSINESS PHONE NUMBER
Distribution: (¢)) Original plus one copy to DLAE included in the Report of Expenditures (original forwarded to Division of Structures , Office of External Liaison and Agreements)
) Copy- local agency project files 3) Copy - OLP Area Engineer




Form CP-CEM 2402(F) (Rev. 04/00)

FINAL REPORT – UTILIZATION OF DISADVANTAGED BUSINESS 

ENTERPRISES (DBE), FIRST-TIER SUBCONTRACTORS (FEDERALLY FUNDED PROJECTS)

The form requires specific information regarding the construction project:  Contract Number, County, Route, Post Miles/ Post Kilometers, a box to check that the project is indeed a Federal Aid Project, the Administering Agency, the Contract Completion Date and the Estimated Contract Amount.  It requires the Prime Contractor name and Business Address. The focus of the form is to describe who did what by contract item numbers and descriptions, asking for specific dollar values of item work completed broken down by subcontractors who performed the work, both DBE and nonDBE work forces.  DBE prime contractors are required to show the date of work performed by their own forces along with the corresponding dollar value of work.

The form has a column to enter the Contract Item No (or Item No's) and Description of work performed or Materials provided, as well as a column for the Subcontractor Name and Business Address.  For those firms who are DBE, there is a column to enter their DBE Cert No.  The DBE should provide their certification number to the Contractor and notify the Contractor in writing with the date of the decertification if their status should change during the course of the project.

The form has five columns for the dollar value to be entered for the item work performed by the subcontractor. 

The NonDBE Column is used to enter the dollar value of work performed for firms who are not certified DBE.  

The decision of which column to be used for entering the DBE dollar value is based on what Program(s) the firm is Certified.  This Program status is determined by the Civil Rights Certification Unit based on ethnicity, gender, ownership and control issues at time of certification.  The certified firm is issued a certificate by the Civil Rights unit that states their program status as well as the firms Expiration Date. DBE Program status may be obtained by accessing the Civil Rights website (www.dot.ca.gov/hq/bep/) and downloading the Calcert Extract or by calling 916 227 2207.  Based on this DBE Program status, the following table depicts which column to be used:

DBE Program Status
Column to be used

If program status shows DBE only with no other programs listed
DBE

If program status shows DBE, SMBE
DBE Minority

If program status shows DBE, SMBE, SWBE
DBE (Minority Women)

If program status shows DBE, SWBE
DBE (Non-Minority Women)

If a contractor performing work as a DBE on the project becomes decertified and still performs work after their decertification date, enter the total dollar value performed by this contractor on Form 2402(F) under the appropriate DBE Program Status (include all work performed after decertification) and complete and submit Form CEM-2403 (F) as appropriate.  Any comments to be made on the Form 2402 (F) are to be explained on the reverse side of the Form. Indicate in the Comment section that Form CEM 2403(F) is  being submitted.

If a contractor performing work as a Non-DBE on the project becomes certified as a DBE enter the dollar value of all work performed as a DBE on CEM-2402(F) and CEM-2403(F). Any comments to be made on the Form 2402 (F) are to be explained on the reverse side of the Form.  Indicate in the Comment section that Form CEM 2403(F) is  being submitted.

There is a space provided on the CEM-2402(F) where the TOTAL is entered for these five columns.  

There is a column on the CEM-2402(F) to enter the Date Work Complete as well as a column to enter the Date of Final Payment, which is an indicator of when the Prime Contractor made the "final payment" to the subcontractor for the portion of work listed as being completed.

The Original Commitment area on the CEM-2402(F) is based on information at Award time of the project and is the total dollar value of those subcontractors listed at Award based on the above table.  

The CEM-2402(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that
the information provided is complete and correct.  

[image: image2.png]STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

DISADVANTAGED BUSINESS ENTERPRISES (DBE) CERTIFICATION STATUS CHANGE
CP-CEM-2403(F) (New. 10/99)

CONTRACT NUMBER

COUNTY ROUTE

POST MILES/POST KILOMETERS

ADMINISTERING AGENCY

CONTRACT COMPLETION DATE

PRIME CONTRACTOR

BUSINESS ADDRESS

$

ESTIMATED CONTRACT AMOUNT

Prime Contractor: List all DBEs with change in certification status (certified/decertified) while in your employ, whether or not firms were originally listed for goal credit.
Attach DBE certification/decertification letter in accordance with the Special Provisions.

CONTRACT SUBCONTRACTOR NAME AND AMOUNT PAID WHILE CERTIFICATION/
ITEM NO. BUSINESS ADDRESS BUSINESS PHONE CERTIFICATION NUMBER CERTIFIED DECERTIFICATION
Letter gt/;\aTthed O
s Ll
$ O
s L]
$ ]
¢ O
s |
s O
$ O
s O
Comments:

RESIDENT ENGINEER SIGNATURE

CONTRACTOR REPRESENTATIVE SIGNATURE

. o " | CERTIEY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT

TITLE

7O THE BEST OF MY KNOWLEDGE, THE ABOVE INFORMATION IS COMPLETE AND CORRECT

BUSINESS PHONE NUMBER

BUSINESS PHONE NUM‘BER

DATE

DATE

DISTRIBUTION

Original-DLAE Copy to: 1) Business Enterprise Program 2) Prime Contractor

3) Local Agency 4) Resident Engineer





Form CP-CEM 2403(F) (New 10/99)

DISADVANTAGED BUSINESS ENTERPRISES (DBE) CHANGE IN CERTIFICATION STATUS REPORT

The top of the form requires specific information regarding the construction project: Contract Number, County, Route, Post Miles/ Post Kilometers, the Administering Agency, the Contract Completion Date and the Estimated Contract Amount.  It requires the Prime Contractor name and Business Address. The focus of the form is to substantiate and verify the actual DBE dollar amount paid to contractors on Federally funded projects that had a change in Certification status during the course of the completion of the contract.  The two situations that are being addressed by CP-CEM 2403(F) are if a firm certified as a DBE and doing work on the contract during the course of the project becomes Decertified,  and if a non-DBE firm doing work on the contract during the course of the project becomes Certified as a DBE.

The form has a column to enter the Contract Item No (or Item No's) as well as a column for the Subcontractor Name, Business Address, Business Phone, and contractor's Certification Number.  

The column entitled Amount Paid While Certified will be used to enter the actual dollar value of the work performed by those contractors who meet the conditions as outlined above during the time period they are Certified as a DBE.  This column on the CP-CEM-2403 (F) should only reflect the dollar value of work performed while the firm was Certified as a DBE. 

The column called Certification/Decertification Date (Letter attached) will reflect either the date of the Decertification Letter sent out by the Civil Rights Program or the date of the Certification Certificate mailed out by the Civil Rights Program.  There is a box to check that support documentation is attached to the CP-CEM-2403(F) form.

There is a Comments section for any additional information that may need to be provided regarding any of the above transactions.

The CEM-2403 (F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that the information provided is complete and correct.  







� FHWA Division Administrator letter 7/2/96
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