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1. SUMMARY  

The Nevada County Purchasing Agent, on behalf of the Nevada County Department of Public Works, 
hereinafter collectively referred to as “County,” is requesting Statements of Qualification (SOQ) from all  
interested providers for the Roadway Safety Signing Audit Project.  

The term “offeror” as used herein shall refer to individuals or firms submitting a SOQ in response to this 
Request for Qualifications (RFQ). The term “Contractor” or “Provider” is also used to describe the 
successful offeror(s) in the context of providing services under a contract resulting from this RFQ. 

Offerors are required to be duly licensed to perform civil engineering services in the State of California. 

An electronic copy of this RFQ may be downloaded from www.mynevadacounty.com/nc/igs/purchasing. 
Potential offerors must register with the County in order to be notified of addenda and other notices. To 
register, please send an email to diana.wilburn@co.nevada.ca.us indicating “Roadway Safety Signing 
Audit Project - Registration” in the subject field.  If you do not receive a reply to this email indicating that 
you have been registered, please call 530-265-1766.  

Each SOQ received in response to this RFQ will be evaluated on the criteria described herein. 
All responses must be sealed, clearly marked “SOQ – Roadway Safety Signing Audit Project” and must 
include all elements described in the SOQ CONTENT AND FORMAT REQUIREMENTS section of this 
RFQ. One original and three (3) copies of the SOQ must be delivered to the location listed on page one 
(1) of this RFQ before the date and time listed in the CONTRACT AWARD SCHEDULE section of this 
RFQ. The County will not be responsible for a SOQ delivered to a person or location other than that 
specified herein, and reliance on the postal service will not excuse a late submission.  

Questions or requests for clarification of this Request for Qualifications must be submitted in writing no 
later than the date and time listed in the CONTRACT AWARD SCHEDULE section of this RFQ. 
Responses to questions will be published in an addendum after the questions submittal deadline has 
passed. The County reserves the right to decline to respond to any questions if, in the County’s 
assessment, the information cannot be obtained and shared with all potential offerors in a timely manner.  

Any amendment or addendum to this RFQ is valid only if in writing and issued by the County of Nevada 
Purchasing Agent. 

 

 

 
    

http://www.mynevadacounty.com/nc/igs/purchasing/
mailto:diana.wilburn@co.nevada.ca.us
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2. CONTRACT AWARD SCHEDULE 

 

 

 

 

 

 
3. GENERAL CONDITIONS 

3.1. Prime Responsibility: The selected Contractor(s) will be required to assume full responsibility for all 
services and activities offered in its/their SOQ(s), whether or not provided directly. Further, the 
County will consider the selected Contractor(s) to be the sole point of contact with regard to 
contractual matters, including payment of any and all charges resulting from the contract. 

3.2. Assurance: Any contract awarded under this RFQ must be carried out in full compliance with Title 
VI and VII of the Civil Rights Act of 1964 as amended, and Section 504 of the Rehabilitation Act of 
1973 as amended.  The Provider must guarantee that services provided will be performed in 
compliance with all applicable county, state and federal laws and regulations pertinent to this 
project.  Prior to executing an agreement the Provider will be required to provide evidence 
substantiating the necessary skill to perform the duties through the submission of references. 

3.3. The Health Insurance Portability and Accountability Act of 1996  (Public Law 104-199 (HIPAA):  
Any contract awarded under this RFQ must comply with the requirement of 42  U.S.C. §§ 1171 et 
seq., Health Insurance Portability and Accountability Act of 1996 (HIPAA) and its subsequent 
amendments, related to Protected Health Information (PHI), in performing any task or activity 
related to this Agreement. 

3.4. Independent Contractor: In performance of the work, duties and obligations assumed by the offeror, 
it is mutually understood and agreed that the offeror, including any and all of the offerer’s officers, 
agents and employees, will at all times be acting and performing in an independent capacity and 
not as an officer, agent, servant, employee, joint venture, partner or associate of the COUNTY. 

3.5. Nevada County prohibits discrimination in employment or in the provision of services because of 
race, color, religion, religious creed, sex, age, marital status, ancestry, national origin, political 
affiliation, physical disability or medical condition. This clause does not require the hiring of 
unqualified persons. 

3.6. Costs will not be considered in evaluating the SOQ. Hourly charge-out rate must be enclosed in a 
separate sealed envelope and labeled “Pricing Information”. Pricing information will not be opened 
until after the County has selected the most qualified vendor based on the criteria published herein. 
The County reserves the right to negotiate specific terms, conditions, compensation, and provisions 
on any contracts that may arise from this solicitation. Should the County fail to reach a contract with 
the selected vendor; the County will cease negotiations and begin negotiations with the next 
highest rated vendor from the SOQ evaluation.  

3.7. Nevada County reserves the right to: 

 Request clarification of any submitted information; 
 Set aside a SOQ for any irregularity including but not limited to missing information;  
 Not enter into any agreement; 
 Not to select any applicant; 
 Amend or cancel this process at any time; 
 Interview applicants prior to award and request additional information during the interview; 
 Negotiate a multi-year contract or a contract with an option to extend the duration;  
 Award more than one contract if it is in the best interest of the County; and/or 
 Issue a similar RFQ in the future. 

Publish RFQ Thursday, February 27, 2014 
Deadline for Questions Tuesday, March 18, at 5:00 p.m. 
SOQ Submission Deadline Friday, March 28, 2014 at 3:00 p.m. 
Final Selection Interviews (tentative) Week of April 7, 2014 
Contract Approval (tentative) Tuesday, May 13, 2014 
Services to Begin (tentative) May 19, 2014 

    



County of Nevada   RFQ: Roadway Safety Signing Audit Project 
    Page 4 of 41 
   

3.8. Qualified vendors must be prepared to enter into the County’s standard Contract, a sample of which 
is attached as Attachment A to this RFQ. Please review the details of Attachment A carefully. By 
reference, it incorporates many standards, terms and conditions required as part of this RFQ. The 
County intends to award contracts substantially in the form of the sample agreement to the selected 
vendor(s). Portions of this RFQ and the vendor’s SOQ may be made part of any resultant contract 
and incorporated in the Contract.  

3.9. Prior to commencement of services, the Contractor must provide evidence of the following 
insurance coverages: Worker’s Compensation, Commercial General Liability (naming the County of 
Nevada as additional insured), Comprehensive Business or Commercial Automobile Liability for 
Owned Automobiles and Non-owned /Hired Automobiles, and Professional Liability insurance. The 
Contractor will be required to maintain the required coverages, at its sole cost and expense, 
throughout the entire term and any subsequent renewal terms of the contract.   

3.10. Pursuant to the County’s Green Procurement and Sustainable Practices Policy, each vendor is 
requested to use recycled products and sustainable practices whenever possible in preparing its 
SOQ, including using post-consumer recycled content paper and packaging products, and copying 
on both sides of the paper.  

3.11. The County of Nevada encourages its contractors and subcontractors to use the US. Citizenship 
and Immigration Services E-Verify system to verify that employees are eligible to work in the United 
States. Information about the E-Verify system is available at www.dhs.gov/e-verify. 

3.12. Proprietary Information: Trade secrets or similar proprietary data that the prospective contactor 
does not wish disclosed to other than personnel involved in the proposal evaluation effort or post-
award contract administration will be kept confidential to the extent permitted by law as follows. 
Each page alleged to contain proprietary information shall be identified by the prospective 
contractor in boldface text at the top and bottom as “PROPRIETARY.” Any section of the proposal 
that is requested to remain confidential shall also be so marked in boldface text on the title page of 
that section. Despite what is labeled as confidential, proprietary, or trade secret, the determination 
as to whether or not certain material is confidential, proprietary or trade secret shall be determined 
in accordance with applicable law. If a prospective contractor designates any information in its 
proposal as proprietary pursuant to this provision, the prospective contractor must also submit one 
copy of the proposal from which the proprietary information has been excised. The proprietary 
material shall be excised in such a way as to allow the public to determine the general nature of the 
material removed and to retain as much of the content of the proposal as possible.  

4. BACKGROUND 
 
Western Nevada County has a number of winding rural roadways that experience a significant number of 
collisions each year. While rural in nature, many of these roads serve as critical arterial and collector 
routes that provide connectivity for County residents to the State Route 49 corridor. These routes also 
serve as primary or secondary evacuation routes in the event of an emergency.  
 
The County has received Highway Safety Improvement Program (HSIP) grant funding for a unique 
Roadway Safety Signing Audit (RSSA). The RSSA will evaluate critical corridors for safety, primarily 
focusing on roadway signing. The RSSA will evaluate the following roads: 
 

• Wolf Road (State Route 49 to Duggans Road) 
• Duggans Road (Wolf Road to Lime Kiln Road) 
• Lime Kiln Road (Duggans Road to McCourtney Road) 
• McCourtney Road (Lime Kiln Road to Grass Valley City Limits) 
• La Barr Meadows Road (Grass Valley City Limits to Dog Bar Road) 
• Dog Bar Road (La Barr Meadows Road to Magnolia Road 
• Magnolia Road (Dog Bar Road to Combie Road) 
• Combie Road (Magnolia Road to State Route 49) 
• Greenhorn Road (Brunswick Road to 0.25 miles south of Pine Peak Road) 
• N. Bloomfield Road (State Route 49 to Rock Creek Road) 
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This project is proposed to generate a RSSA study that results in a proactive approach to traffic safety 
that is expected to prevent fatalities and injury collisions resulting from improper signing. It is anticipated 
that this project will also generate the necessary information (including prioritization) to proceed with a 
signage replacement and installation construction project in late summer 2014.  

The RSSA currently has a budget of $50,000. The County expects proposed scopes of services to reflect 
this budget. However, if the description of services required (see below) exceeds the $50,000, the SOQ 
may identify a core list of prioritized services that can be delivered for $50,000 and a separate list of 
optional services that may exceed these costs.  

5. DESCRIPTION OF SERVICES REQUIRED   
It is anticipated that the scope of services may include: 

a. Conduct field reviews of the aforementioned roads with an emphasis on signage. Field reviews will 
include (but are not limited to) an inventory of each sign, sign type and classification, size, location in 
relation to the adjacent roadway, post type, retroreflectivity, etc. It is anticipated that the field review 
will include digital photographs of each sign and location. 

b. Conduct studies as needed to determine if roadway signage is in compliance with the Manual of 
Uniform Traffic Control Devices (MUTCD), Caltrans Highway Design Manual, California Standard 
Plans and Specifications, and other applicable guidelines. Studies may include (but are not limited to) 
retroreflectivity measurements, ball bank indicator studies (for curve warning signage), warrants for 
site specific signage or metal beam guard rails, etc.  

c. Utilize and analyze existing County collision data to identify potential high incident locations and 
consider potential signing options as appropriate. 

d. Conduct sight distance analysis (including stopping and passing) at various locations to ensure 
sufficient sight distance and make recommendations as appropriate. 

e. Engineering and Traffic Studies related to establishing speed limits are NOT included in the study, 
although the applicant will utilize existing County studies to ensure roadways have the appropriate 
speed limit signs. 

f. Street name signs are NOT included in the audit, although advanced warning signage for various 
higher volume side streets may be considered in the analysis. 

g. While not sign related, the field review will also consider other roadway deficiencies (e.g., insufficient 
lane width, striping deficiencies, etc) in their audit process. 

h. The data collection and the attributes listed above should be geocoded or digitized in some manner 
for inclusion as a layer on the County’s Geographic Information System (GIS). The County currently 
utilizes the ESRI ArcGIS (version 10.1) software. The County anticipates using this data in its GIS 
database for scheduling future sign replacements, inventorying sign locations and conditions, etc. 

i. Develop a document (study) that outlines the findings from the field review and studies. This study will 
include locations where signs need to be relocated or replaced as well as the need for new signs at 
other locations (e.g., a new curve warning sign). 

j. Prioritize these findings in the document based on deficiencies. This prioritization should include cost 
estimates and should be categorized on a corridor or road segment basis. 

k. It is anticipated that the County will have approximately $150,000 for a subsequent roadway signage 
and safety project in late summer 2014. If these funds are not sufficient to resolve all the issues 
identified in the study, the study shall make recommendations on the scope of a future construction 
project. The prioritization shall be documented and based on sound engineering judgment and 
corridor collision history.   

l. The document shall be completed in a format that the County can easily utilize in the preparation of a 
construction bid package.  

m. The County will consider additional optional services for future bidding and construction support, 
although they will not be considered in the selection process.  
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6. CONTENT AND FORMAT REQUIREMENTS 

Interested offerors shall submit an original plus three (3) copies of their SOQ to one of the locations listed 
on Page 1 of this RFQ. SOQs should be kept to 25 pages or less if possible. The forms included as 
Exhibits to this RFQ do not need to be included in your SOQ.  These are included for informational 
purposes, as they may be required in the contract with the successful offeror. 

SOQs shall be delivered no later than the date and time listed in the CONTRACT AWARD SCHEDULE 
and shall contain at a minimum the following items: 

6.1. Cover Sheet (Attachment B)  

The cover sheet MUST be signed by an owner, corporate officer, or agent authorized by the 
Contractor. Failure to include the cover sheet in EACH SOQ may disqualify the consultant from the 
selection process. 

6.2. Introductory Letter  

Identify the office location or locations where the consultant and any sub-consultants will 
accomplish the work. Indicate the name of the firm submitting the SOQ, its mailing address, 
telephone number, and the name of an individual to contact if further information is desired. This 
letter should also contain an expression of the consultant's interest in the work, a brief summary 
statement regarding the qualifications of the consultant to do the work, and a brief summary of any 
information about the project team or the consultant that may be useful or informative to the 
County.  
 

6.3. Qualifications and Experience 

Describe how the team will be organized. Discuss the qualifications and experience of the firm, 
project manager, project team and sub-consultants on similar projects. Specific experience with 
City, County, State or Federal projects and procedures should be also included. The SOQ should 
contain a listing of current work commitments to other projects or activities in sufficient detail to 
indicate that the organization and all of the individuals assigned to the proposed project will be able 
to meet the schedule outlined in the SOQ. 
 
NOTE: The County must approve any change in key personnel after the award of a contract before 
the change is made.  
     

6.4. Project Approach 

Describe and define in a specific, concise, and straightforward manner, the proposed approach to 
delivering the project described in this Request for Qualifications. The consultant’s approach for 
ensuring communication with County staff is adequate and timely, and submittals are complete and 
on time should also be discussed. Describe issues which have arisen on previous similar projects 
and how the consultant addressed those issues. 
 

6.5. Supporting Information 

Supporting information may include graphs, charts, photos, resumes, references, etc., and is to the 
consultant's complete discretion. This section should also include an anticipated project schedule 
and estimated number of hours to complete each phase of the project (including subconsultant 
hours). 
 

6.6. Applicable References  

This section should describe work which is similar in scope and complexity to this project and which 
the consulting team has undertaken in the last five years. A discussion of the challenges faced and 
solutions developed by the team is highly recommended. This section should also include a 
summary table showing the following information:  

 
• Name of project, construction cost, and date services were provided  

• Names of project manager and key team personnel  
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• Scope of the team’s assignment on the project  

• Name, address and current phone number of the Agency Project Manager  
 
NOTE: A minimum of three references are required for the prime consultant and any sub-consultants 
on the project team. Each may be contacted by County staff. References with incorrect contact 
information will not count toward the required minimum.  
 

6.7. Cost Information  

Please provide in a separate sealed envelope labeled “Pricing Information” your hourly rates for 
performing the requested services. This information will not be considered in the evaluation of the 
Statements of Qualifications.  

7. SELECTION PROCEDURES 
Statements of Qualifications will be evaluated by a Selection Committee using the following evaluation 
criteria. 

Criteria Maximum Points 

Cover Letter Attached* n/a 

Contract administration experience with similar projects 20 

Proposed scope of services identifies key project issues 40 

Key project management and staff experience and staff stability 20 

Proposed Delivery Schedule 20 

     TOTAL 100 
* Failure to include the cover sheet in EACH SOQ may disqualify the consultant from the selection process. 
 
After an initial review and evaluation of each of the SOQs, the offerors submitting the most highly ranked 
SOQs may be invited for interviews prior to final selection, to further elaborate on their SOQs. The County 
reserves the right to award a contract without holding interviews, in the event the written SOQs provide a 
clear preference on the basis of the criteria described.  
 
When the most qualified offeror has been determined, the sealed pricing information for only that offerer 
will be unsealed and the County will enter into negotiations with that offeror. In the event that the County 
is unable to successfully negotiate a contract with that offeror, then the pricing information for the next 
most qualified offeror will be unsealed, and so on until a contract is successfully negotiated.  
The Contractor(s) selected for this project will be required to accept the County’s standard contract, a 
sample of which is included as Attachment A to this RFQ, and to comply with insurance standards as 
deemed acceptable to the County’s Risk Manager. No agreement with the County of Nevada is in effect 
until both parties have signed a contract. 
 

8. INQUIRIES 
Direct all inquiries regarding the SOQ process or SOQ submissions to: 

Diana Wilburn, Buyer 
Nevada County Purchasing Division 
950 Maidu Avenue 
Nevada City, CA 95959 
(530) 265-1766 
diana.wilburn@co.nevada.ca.us 
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ATTACHMENT A:  PERSONAL SERVICES CONTRACT (SAMPLE) 
PERSONAL SERVICES CONTRACT 

 
County of Nevada, California 

This Personal Services Contract is made between the COUNTY OF NEVADA (herein "County"), and 
 Contractor’s Name  
(herein “Contractor”), wherein County desires to retain a person or entity to provide the following services, 
materials and products generally described as follows: 
(§1) Roadway Safety Signing Audit Project  

SUMMARY OF MATERIAL TERMS 

(§2) Maximum Contract Price: $xx,xxx   
(§3) Contract Beginning Date: 00/00/0000 Contract Termination Date: 00/00/0000 
(§4) Liquidated Damages: N/A   

INSURANCE POLICIES 
Designate all required policies: Req’d Not Req’d 
(§6) Commercial General Liability          ($2,000,000) X    
(§7) Automobile Liability                        ($1,000,000)  Personal Auto   X  
         ($1,000,000) Business Rated X    
         ($1,000,000) Commercial Policy   X  
(§8) Worker’s Compensation                 ($1,000,000) X    
(§9) Errors and Omissions                     ($2,000,000) X    

LICENSES 
Designate all required licenses: 
(§14)  California Civil Engineer License 

NOTICE & IDENTIFICATION 
(§26) Contractor: 

 
 

County of Nevada: 
950 Maidu Avenue 
Nevada City, California  95959 

 Contact Person: Contact Person: Joshua Pack 
 (               ) (   530   ) 265-7059 
 e-mail: e-mail: joshua.pack@co.nevada.ca.us 
  Org Code:  
 Contractor is a:  (check all that apply) 
  Corporation:   Calif.,  Other,  LLC,  Non-profit 
  Partnership:   Calif.,  Other,  LLP,  Limited 
  Person:   Indiv.,  Dba,  Ass’n  Other  
 EDD:  Independent Contractor Worksheet Required:  Yes  No 
 HIPAA:  Schedule of Required Provisions (Exhibit D):  Yes X No 

ATTACHMENTS 
Designate all required attachments: Req’d Not Req’d 
 Exhibit A: Schedule of Services (Provided by Contractor) X    
 Exhibit B: Schedule of Charges and Payments (Paid by County) X    
 Exhibit C: Schedule of Changes (Additions, Deletions & Amendments) X    
 Exhibit D: Schedule of HIPAA Provisions (Protected Health Information)   X  
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Terms 
 Each term of this Contract below specifically incorporates the information set forth in the Summary at 
page one (1) above as to each respective section (§) therein, as the case may be. 

Services 
1. Scope of Services: 
 Contractor shall provide all of the services, materials and products (herein “Services”) generally 
described in Exhibit "A", according to a performance schedule, if applicable, as set forth in said exhibit 
(herein “Performance Schedule”) .  If requested, Contractor agrees to serve as an expert witness for County 
in any third party action or proceeding arising out of this Contract. 

Payment 
2. Charges and Payments:  
 The charges (herein “Charges”) for furnishing the aforesaid Services under this Contract are set forth 
in Exhibit "B", including, if applicable, hourly rates, unit pricing, and expense, mileage and cost limits.  Said 
Charges shall be presented monthly by invoice, and shall be due within thirty (30) days of receipt unless 
payment is otherwise set forth in said Exhibit “B”, and shall remain in effect for the entire term of this 
Contract, and any extension hereof.  In no event will the cost to County for Services to be provided under this 
Contract, including direct non-salary expenses, exceed the Maximum Contract Price set forth at §2, page 
one (1), above. 

Time for Performance 
3. Contract Term:  
 This Contract shall commence on the Contract Beginning Date set forth at §3, page one (1), above.  
All Services required to be provided by this Contract shall be completed and ready for acceptance no later 
than the Contract Termination Date set forth at §3, page one (1), above. 
 
4. Liquidated Damages:  
 County and Contractor agree that damages to County due to delays in timely providing Services in 
accordance with the aforesaid Performance Schedule and Contract Termination Date are impractical and 
difficult to ascertain.  Therefore, if §4 at page one (1) hereof shall indicate a daily amount as Liquidated 
Damages, County shall have the right to assess said daily sum, not as a penalty, but as and for damages to 
County due to delays in providing Services not in accordance with the said Performance Schedule, or later 
than the Contract Termination Date (herein “Delay”).  Liquidated Damages shall be offset against amounts 
owing to Contractor, including retention sums. 
 To the extent that any Delay is a result of matters or circumstances wholly beyond the control of 
Contractor, County may excuse said Liquidated Damages; provided however, that County may condition such 
excuse upon Contractor having given prompt notice to County of such delay immediately by telephone and 
thereafter by written explanation within a reasonable time.  The time for Contractor’s performance shall be 
extended by the period of delay, or such other period as County may elect. 
 
5. Time of the Essence:  
 Time is of the essence with respect to Contractor's performance under this Contract.  Delay in 
meeting the time commitments contemplated herein will result in the assessment of liquidated damages, if 
indicated at §4 at page one (1), hereof.  If Liquidated Damages are not so indicated, damages shall be as 
otherwise provided by law. 

Insurance 
6. Commercial General Liability Insurance:  (County Resolution No. 90674)  
 If §6 at page one (1) hereof shall indicate a Commercial General Liability insurance policy is 
required, Contractor shall promptly provide proof of such insurance evidenced by a certificate of insurance 
with properly executed endorsements attached, which insurance shall include the following: 

 (i) Broad form coverage for liability for death or bodily injury to a person or 
persons, and for property damage, combined single limit coverage, in the minimum 
amount indicated at said §6; 
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 (ii) An endorsement naming County as an additional insured under said policy, 
with respect to claims or suits arising from the Services provided or the relationships 
created under this Contract; 

 (iii) A provision that said insurance shall be primary and other insurance 
maintained by the County of Nevada shall be excess only and not contributing with 
Contractor’s insurance; 

 (iv) A provision that said insurance shall provide for thirty (30) days written notice 
to County of any termination or change in coverage protection, or reduction in 
coverage limits (except ten (10) days notice for non-payment of premium). 

 
7. Automobile Liability Insurance:  (County Resolution No. 90676)  
 If §7 at page one (1) hereof shall require either a Business Rated or a Commercial Automobile 
Liability insurance policy, for each vehicle used including non-owned and hired automobiles, Contractor shall 
promptly provide proof of such insurance evidenced by a certificate of insurance with properly executed 
endorsements attached, which insurance shall include the following provisions: 

 (i) Liability protection for death or bodily injury to a person or persons, property 
damage, and uninsured and underinsured coverage, combined single limit coverage, 
in the minimum amount indicated at said §7; 

 (ii) An endorsement naming County as an additional insured under said policy, 
with respect to claims or suits arising from the Services provided or the relationships 
created under this Contract; 

 (iii) A provision that said insurance shall be primary and other insurance 
maintained by the County of Nevada shall be excess only and not contributing with 
Contractor’s insurance; 

 (iv) A provision that said insurance shall provide for thirty (30) days written notice 
to County of any termination or change in coverage protection, or reduction in 
coverage limits (except ten (10) days notice for non-payment of premium). 

 If §7 at page one (1) hereof shall require a Personal Auto policy, for each vehicle used including non-
owned and hired automobiles, Contractor shall promptly provide proof of such insurance for a minimum of 
three hundred thousand dollars, ($300,000), in combined single limits, and naming the County as additionally 
insured. 
8. Worker's Compensation:  (County Resolution No. 90674)  
 If §8 at page one (1) hereof shall indicate a Worker’s Compensation insurance policy is required, 
Contractor shall maintain said policy as required by law, and shall promptly provide proof of such insurance 
evidenced by a certificate of insurance, or other documentation acceptable to County. 
 Before commencing to utilize employees in providing Services under this Contract, Contractor 
warrants that it will comply with the provisions of the California Labor Code, requiring Contractor to be insured 
for worker's compensation liability or to undertake a program of self-insurance therefore. 
 
9. Errors and Omissions:  
 If §9 at page one (1) hereof shall indicate Errors and Omissions insurance is required, Contractor 
shall maintain either a professional liability or errors & omissions policy in the minimum amount indicated, and 
shall promptly provide proof of such insurance evidenced by a certificate of insurance, or other documentation 
acceptable to County. 
 
10. Miscellaneous Insurance Provisions:  (County Resolution No. 90675)  
 All policies of insurance required by this Contract shall remain in full force and effect throughout the 
life of this Contract and shall be payable on a "per occurrence" basis unless County specifically consents to 
"claims made" coverage.  If the County does consent to "claims made" coverage and if Contractor changes 
insurance carriers during the term of this Contract or any extensions hereof, then Contractor shall carry prior 
acts coverage. 
 Insurance afforded by the additional insured endorsement shall apply as primary insurance, and other 
insurance maintained by County, its officers, agents and/or employees, shall be excess only and not 
contributing with insurance required or provided under this agreement. 
 At all times, Contractor shall keep and maintain in full force and effect throughout the duration of this 
Contract, policies of insurance required by this Contract which policies shall be issued by companies with a 
Best’s Rating of B+ or higher (B+, B++, A-, A, A+ or A++), or a Best’s Financial Performance Rating (FPR) of 
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6 or higher (6, 7, 8 or 9) according to the current Best’s Key Rating Guide, or shall be issued by companies 
approved by the County Risk Manager.  In the event the Best’s Rating or Best’s FPR shall fall below the 
rating required by this paragraph, Contractor shall be required to forthwith secure alternate policies which 
comply with the rating required by this paragraph, or be in material breach of this Contract.  
 Failure to provide and maintain the insurance policies (including Best’s ratings), endorsements, or 
certificates of insurance required by this Contract shall constitute a material breach of this agreement (herein 
“Material Breach”); and, in addition to any other remedy available at law or otherwise, shall serve as a basis 
upon which County may elect to suspend payments hereunder, or terminate this Contract, or both.  (See §13, 
¶2, below, as these provisions additionally apply to subcontractors.) 
 
11. Indemnity:  

Nothing herein shall be construed as a limitation of Contractor’s liability, and Contractor shall 
indemnify, defend and hold harmless the County and its officers, officials, employees, agents and volunteers 
from any and all liabilities, claims, demands, damages, losses and expenses (including, without limitation, 
defense costs and attorney fees of litigation) which result from the negligent act, willful misconduct, or error or 
omission of Contractor, except such loss or damage which was caused by the sole negligence or willful 
misconduct of County or its officers, officials, employees, agents and volunteers. 

Personal Services 
12. Contractor as Independent:  
 In providing services herein, Contractor, and the agents and employees thereof, shall act in an 
independent capacity and as an independent contractor and not as agents or employees of County. 
 
13. Assignment and Subcontracting:  
 Except as specifically provided herein, the rights, responsibilities, duties and Services to be 
performed under this Contract are personal to the Contractor and may not be transferred, subcontracted, or 
assigned without the prior written consent of County.  Contractor shall not substitute nor replace any 
personnel for those specifically named herein or in its SOQ without the prior written consent of County. 
 Contractor shall cause and require each transferee, subcontractor and assignee to comply with the 
insurance provisions set forth herein at §§6, 7, 8, 9 and 10, to the extent such insurance provisions are 
required of Contractor under this Contract.  Failure of Contractor to so cause and require such compliance by 
each transferee, subcontractor and assignee shall constitute a Material Breach of this agreement, and, in 
addition to any other remedy available at law or otherwise, shall serve as a basis upon which County may 
elect to suspend payments hereunder, or terminate this Contract, or both. 
 
14. Licensing and Permits:  
 Contractor warrants (i) Contractor is qualified and competent to provide all Services under this 
contract; (ii) Contractor and all employees of Contractor hold all necessary and appropriate licenses therefore, 
including those licenses set forth at §14, page one (1) hereof; and, (iii) Contractor shall obtain, and remain in 
compliance with, all permits necessary and appropriate to provide said Services.  Contractor shall cause said 
licenses and permits to be maintained throughout the life of this Contract.  Failure to do so shall constitute a 
Material Breach of this agreement, and, in addition to any other remedy available at law or otherwise, shall 
serve as a basis upon which County may elect to suspend payments hereunder, or terminate this Contract, or 
both. 

Public Contracts 
15. Prevailing Wage and Apprentices:  
 To the extent made applicable by law, performance of this contract shall be in conformity with the 
provisions of California Labor Code, Division 2, Part 7, Chapter 1, commencing with Section 1720 relating to 
prevailing wages which must be paid to workers employed on a public work as defined in Labor Code §§ 
1720, et seq.; and shall be in conformity with Title 8 of the California Code of Regulations §§ 200 et seq., 
relating to apprenticeship.  Contractor shall comply with the provisions thereof at the commencement of 
Services to be provided herein, and thereafter during the term of this Contract.  A breach of the requirements 
of this section shall be deemed a material breach of this contract  A copy of the relevant prevailing wage as 
defined in Labor Code §1770 et seq. is on file with the Department of Transportation, County of Nevada, 950 
Maidu Avenue, Nevada City, California 95959.  Copies will be provided upon request. 
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16. Accessibility (County Resolution No. 00190):  
 It is the policy of the County of Nevada that all County services, programs, meetings, activities and 
facilities shall be accessible to all persons, and shall be in compliance with the provisions of the Americans 
With Disabilities Act and Title 24, California Code of Regulations.  To the extent this Contract shall call for 
Contractor to provide County contracted services directly to the public, Contractor shall certify that said direct 
Services are and shall be accessible to all persons. 
 
17. Nondiscriminatory Employment:  
 In providing Services hereunder, Contractor shall not discriminate against any employee or applicant 
for employment because of race, color, religion, age, sex, national origin, political affiliation, ancestry, marital 
status or disability.  This policy does not require the employment of unqualified persons. 
 
18. Prior Nevada County Employment (County Resolution No. 03-353):  
 Effective July 22, 2003, it is the policy of the County of Nevada that former members of the Board of 
Supervisors, a former CEO, or a former Purchasing Agent, for a period of twelve (12) months following the 
last day of employment, shall not enter into any relationship wherein that former employee or former Board 
member receives direct remuneration from a legal entity that, during the last twelve (12) months of said 
employment or Board member’s service, entered into a contract with, or received a grant from the County of 
Nevada.  Provided however, that this prohibition shall not apply to any employee that did not personally 
approve a contract with or grant to said legal entity during the last twelve (12) months of said employment, 
and shall not apply when the Board of Supervisors did not approve a contact with or grant to said legal entity 
during the last twelve (12) months of said Board member’s service.   
 A violation of this policy shall subject Contractor to all of the remedies enumerated in said resolution 
and as otherwise provided in law, which remedies shall include but not be limited to injunctive relief, 
cancellation and voiding of this contract by County, a return of grant money, a cause of action for breach of 
contract, and entitlement to costs and reasonable attorney fees in any action based upon a breach of contract 
under this provision. 
 
19. Cost Disclosure:  
 In accordance with Government Code Section 7550, should a written report be prepared under or 
required by the provisions of this Contract, Contractor agrees to state in a separate section of said report the 
numbers and dollar amounts of all contracts and subcontracts relating to the preparation of said report 

Default and Termination 
20. Termination:  
 A Material Breach of this Contract pursuant to the terms hereof or otherwise, in addition to any other 
remedy available at law or otherwise, shall serve as a basis upon which County may elect to immediately 
suspend payments hereunder, or terminate this contract, or both, without notice. 
 If Contractor fails to timely provide in any manner the services materials and products required under 
this Contract, or otherwise fails to promptly comply with the terms of this Contract, or violates any ordinance, 
regulation or other law which applies to its performance herein, County may terminate this Contract by giving 
five (5) days written notice to Contractor. 
 Either party may terminate this Contract for any reason, or without cause, by giving thirty (30) 
calendar days written notice to the other, which notice shall be sent by registered mail in conformity with the 
notice provisions, below.  In the event of termination not the fault of the Contractor, the Contractor shall be 
paid for services performed to the date of termination in accordance with the terms of this Contract.  
Contractor shall be excused for failure to perform services herein if such performance is prevented by acts of 
God, strikes, labor disputes or other forces over which the Contractor has no control. 
 County, upon giving sixty (60) calendar days written notice to Contractor, shall have the right to 
terminate its obligations under this Contract at the end of any fiscal year if the County or the State of 
California, as the case may be, does not appropriate funds sufficient to discharge County’s obligations coming 
due under this contract. 
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Miscellaneous 
21. Books of Record and Audit Provision:  
 Contractor shall maintain complete records relating to this Contract for a period of five (5) years from the 
completion of Services hereunder.  Said records shall include but not be limited to bids and all supporting 
documents, original entry books, canceled checks, receipts, invoices, payroll records including subsistence, travel 
and field expenses, together with a general ledger itemizing all debits and credits 
 Contractor shall permit County to audit said records as well as such related records of any business entity 
controlled by Contractor.  Said audit may be conducted on Contractor's premises or at a location designated by 
County, upon fifteen (15) days notice.  Contractor shall promptly refund any moneys erroneously charged and shall 
be liable for the costs of audit if the audit establishes an over-charged of five percent (5%) or more of the Maximum 
Contract Price. 
 
22. Intellectual Property:  
 All original photographs, diagrams, plans, documents, information, reports, computer code and all 
recordable media together with all copyright interests thereto (herein “Intellectual Property”), which concern or relate 
to this Contract and which have been prepared by, for or submitted to Contractor, shall be the property of County, 
and upon fifteen (15) days demand therefore, shall be promptly delivered to County without exception.  Provided 
however, for personal purposes only and not for commercial, economic or any other purpose, Contractor may retain 
a copy of Contractor’s work product hereunder. 
 
23. Entire Agreement:  
 This Contract represents the entire agreement of the parties, and no representations have been made or 
relied upon except as set forth herein.  This Contract may be amended or modified only by written, fully executed 
agreement of the parties. 
 
24. Jurisdiction and Venue:  
 This Contract shall be construed in accordance with the laws of the State of California and the parties hereto 
agree that venue shall be in Nevada County, California. 
 
25. Compliance with Applicable Laws:  
 The Contractor shall comply with any and all federal, state and local laws, codes, ordinances, rules and 
regulations which relate to, concern of affect the Services to be provided by this Contract. 
 
26. Notices:  
 This Contract shall be managed and administered on County’s behalf by the department and the 
person set forth at §26, page one (1) of this Contract, and all invoices shall be submitted to and approved by 
this Department.  In addition to personal service, all notices may be given to County and to Contractor by first 
class mail addressed as set forth at said §26 Said notices shall be deemed received the fifth (5th) day 
following the date of mailing or the earlier date of personal service, as the case may be. 
 
27. Authority:  
 All individuals executing this Contract on behalf of Contractor represent and warrant that they are authorized 
to execute and deliver this Contract on behalf of Contractor 
 
IN WITNESS WHEREOF, the parties have executed this Contract effective on the Beginning Date, above. 
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EXHIBIT “A” 

 
SCOPE OF SERVICES 

 
 
 
 

EXHIBIT “B” 
 

SCHEDULE AND FEES 
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EXHIBIT “C” 
(Schedule of Changes) 

 
Amendments and additions to the Contract are hereby set-forth as follows: 
 
20.  Termination: Paragraph 20 of the contract is hereby amended to read: 
 A Material Breach of this Contract pursuant to the terms hereof or otherwise, in addition to any other 
remedy available at law or otherwise, shall serve as a basis upon which County may elect to immediately 
suspend payments hereunder, or terminate this contract, or both, without notice. 
 If Contractor fails to timely provide in any manner the services materials and products required under 
this Contract, or otherwise fails to promptly comply with the terms of this Contract, or violates any ordinance, 
regulation or other law which applies to its performance herein, County may terminate this Contract by giving 
five (5) days written notice to Contractor. 
 Either party may terminate this Contract for any reason, or without cause, by giving thirty (30) 
calendar days written notice to the other, which notice shall be sent by registered mail in conformity with the 
notice provisions, below.  In the event of termination not the fault of the Contractor, the Contractor shall be 
paid for services performed to the date of termination in accordance with the terms of this Contract.  
Contractor shall be excused for failure to perform services herein if such performance is prevented by acts of 
God, strikes, labor disputes or other forces over which the Contractor has no control. 

County, upon giving ten (10) calendar days written notice to Consultant, shall have the right to 
terminate its obligations under this Contract at the end of any fiscal year if the County, the State of California, 
or the federal government, as the case may be, does not appropriate funds sufficient to discharge County’s 
obligations coming due under this contract. 
 In the event of termination not the fault of the Consultant, the Consultant shall be paid for services 
performed to the date of termination in accordance with the terms of this Contract.  The amount of the fixed 
fee will be based on the percentage of work completed to date of termination. 
 
21.       Books of Record and Audit Provision: Paragraph 21 of the contract is hereby amended to read: 
       Consultant shall maintain project records, including any field inspector’s reports and other reports/files 
to be provided in connection with this Agreement, in a format consistent with procedures established by and 
acceptable to County, State and FHWA, and provide same to the County within thirty (30) days after the 
completion of the contract and prior to final payment. 
 
For consultants over $150,000: 

Consultant and subconsultant’s contracts, including cost proposals and indirect cost rates (ICR), are 
subject to audits or reviews such as, but not limited to, a Contract Audit, an Incurred Cost Audit, and ICR 
Audit, or a certified public accountant (CPA) ICR Workpaper Review. If selected for audit or review, the 
contract, cost proposal and ICR and related workpapers, if applicable, will be reviewed to verify compliance 
with 48 CFR, Part 31 and other related laws and regulations. In the instances of a CPA ICR Audit Workpaper 
Review it is Consultant’s responsibility to ensure federal, state, or local government adjusted by Consultant 
and approved by Nevada County contract manager to conform to the audit or review recommendations. 
Consultant agrees that individual terms of costs identified in the audit report shall be incorporated into the 
contract by this reference if directed by Nevada County at its sole discretion. Refusal by Consultant to 
incorporate audit or review recommendations, or to ensure that the Federal, State, or local governments have 
access to CPA workpapers, will be considered a breach of contract terms and cause for termination of the 
contract and disallowance of prior reimbursed costs. 

 
28.       Contract Cost Principles:   

The allowable elements of cost are controlled by the Federal Acquisition Regulation, Title 48 CFR, 
Chapter 1, Subpart 31, and Title 49 CFR Part 18, Uniform Administrative Procedures.  This also applies to all 
subcontractors in excess of $25,000. 
 
29.       Covenant Against Contingent Fees:   

Consultant warrants that it has not employed or retained any company or person, other than a bona 
fide employee working for Consultant to solicit or secure this Agreement and that it has not paid or agreed to 
pay any company or person, other than a bona fide employee, any fee, commission, percentage, brokerage 
fee, gift, or any other consideration, contingent upon or resulting from the award or formation of this 
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Agreement. For breach or violation of this warranty, the local agency shall have the right to annul this 
Agreement without liability or at its discretion, to deduct from the Agreement price or consideration or 
otherwise recover the full amount of such fee commission, percentage, brokerage fee, gift or contingent fee. 

 
30.        Changes in Work:  

The County may desire services to be performed which are relevant to this contract but have not 
been included in the scope of the services listed in Exhibit “A” and Consultant agrees to perform said 
services upon the written request of County, provided that said services do not exceed the maximum contract 
amount. These additional services could include, but are not limited to, any of the following: 
 

a. Work requested by the County in connection with any other matter or any item of work not specified 
herein; 

 
b. Work resulting from substantial changes ordered by the County in the nature or extent of the project, 

and 
 

c. Serving as an expert witness for the County in any litigation or other proceedings involving the 
project. 

 
31.       Remedies:   

Should Consultant fail to satisfactorily complete all of its work by the final deadline established herein, 
Consultant shall be deemed to be in breach of this Contract.  In such event the Consultant shall be liable to 
the County for all of the consequential damages incurred by County due to any such breach as allowed by 
law.  In the event of a failure to complete all work hereunder by the final deadline, Consultant may only 
provide such evidence to refute the presumption of breach as has previously been fairly disclosed and 
established in the written reports made to County, promptly upon the occurrence of any event of delay for 
which Consultant contends it is not responsible.  The parties agree that Consultant shall have an absolute 
duty to take all steps necessary to insure that all of its work is satisfactorily completed by the final deadline 
and to work around any problems created by external forces or persons, and that notwithstanding the actions 
or inactions by any such external persons, parties or other forces, Consultant's proper completion of the work 
by the final deadline shall not be excused if Consultant otherwise had within its means or power the ability to 
complete the work so as to allow County to pursue the subject project.  
 
32.       Disputes: 

Any dispute other than audit, concerning a question of fact arising under this contract that is not 
disposed of by agreement shall be decided by a committee consisting of the LOCAL AGENCY’S contract 
manager and the Director of the Nevada County Department of Public Works, who may consider written or 
verbal information submitted by the Consultant. 

Not later than 30 days after completion of all work under the contract, the Consultant may request 
review by the Local Agency Review Committee (Public Works Director and Purchasing Agent) of unresolved 
claims or disputes, other than audit.  The request for review will be submitted in writing. 

Neither the pendency of a dispute, nor its consideration by the committee will excuse the Consultant 
from full and timely performance in accordance with the terms of the contract. 
 
33.       General Compliance with Laws and Wage Rates:  

Consultant acknowledges awareness of the provisions of the Code, in particular Labor Code Sections 
1770 to 1780, inclusive, and Title 8 of the California Administrative Code Sections 200 et seq; and shall 
comply with such provisions before commencing services required by this Contract to be performed by 
employees subject to these provisions.  A Copy of the relevant prevailing wage is available from the California 
Department of Industrial Relations’ Internet website at http://www.access.gpo.gov/davisbacon/ca.html.   
 
34.       Disadvantaged Business Enterprise (DBE) Considerations:  

Consultants must give consideration to DBE firms as specified in 23 CFR §172.5(b), 49 CFR, Part 26, 
and in Exhibit 10-I “Notice to Proposers Disadvantaged Business Enterprise Information.” If the contract has a 
DBE goal, the consultant must meet the DBE goal by using DBEs as subconsultants or document a good faith 
effort to have met the goal. If a DBE subconsultant is unable to perform, the consultant must make a good 
faith effort to replace him/her with another DBE subconsultant if the goal is not otherwise met.  LAPM Exhibits 
10-I, 10-J, 10-O1, 10-O2, 15-H and 17-F are to be included in the consultant contract.  
    

http://www.access.gpo.gov/davisbacon/ca.html
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The Contract DBE Goal is .51%. 
 
35.       Equipment Purchase: 

Prior authorization in writing, by Nevada County’s Contract Administrator shall be required before 
Consultant enters into any unbudgeted purchase order, or subcontract exceeding $5,000 for supplies, 
equipment, or Consultant services. Consultant shall provide an evaluation of the necessity or desirability of 
insuring such costs. 

For purchase of any item, service or consulting work not covered in Consultant’s Cost Proposal and 
exceeding $5,000 prior authorization by Nevada County’s Contract Administrator; three competitive 
quotations must be submitted with the request, or the absence of bidding must be adequately justified. 
 
36.       Inspection of Work:  

  Consultant and any subconsultant shall permit Nevada County, the state, and the FHWA, if federal 
participating funds are used in this contract; to review and inspect the project activities and files at all 
reasonable times during the performance period of this contract including review and inspection on a daily 
basis. 

 
37.       Safety:  

Consultant shall comply with OSHA regulations applicable to Consultant regarding necessary safety 
equipment or procedures. Consultant shall comply with safety instructions issued by Nevada County Safety 
Officer and other Nevada representatives. Consultant personnel shall wear hard hats and safety vests at all 
times while working on the construction project site. 

Pursuant to the authority contained in Section 591 of the Vehicle Code, Nevada County has 
determined that such areas are within the limits of the project and are open to public traffic. Consultant shall 
comply with all of the requirements set forth in Divisions 11, 12, 13, 14, and 15 of the Vehicle Code. 
Consultant shall take all necessary precautions for safe operation of its vehicles and the protection of the 
traveling public from injury and damage from such vehicles. 

Any subcontract entered into as a result of this contract, shall contain all of the provisions of this 
Article. 

Consultant must have a Division of Occupational Safety and Health (CAS-OSHA) permit(s), as 
outlined in California Labor Code Sections 6500 and 6705, prior to the initiation of any practices, work, 
method, operation, or process related to the construction or excavation of trenches which are five feet or 
deeper. 
 
38.       Confidentiality of Data:  

All financial, statistical, personal, technical, or other data and information relative to Nevada County’s 
operations, which are designated confidential by Nevada County and made available to Consultant in order to 
carry out this contract, shall be protected by Consultant from unauthorized use and disclosure. 

Permission to disclose information on one occasion, or public hearing held by Nevada County relating 
to the contract, shall not authorize Consultant to further disclose such information, or disseminate the same 
on any other occasion. 

Consultant shall not comment publicly to the press or any other media regarding the contract or 
Nevada County’s actions on the same, except to Nevada County’s staff, Consultant’s own personnel involved 
in the performance of this contract, at public hearings or in response to questions from a Legislative 
committee. 

Consultant shall not issue any news release or public relations item of any nature, whatsoever, 
regarding work performed or to be performed under this contract without prior review of the contents thereof 
by Nevada County, and receipt of Nevada County’s written permission. 

Any subcontract entered into as a result of this contract shall contain all of the provisions of this 
Article. 
 
39.       National Labor Relations Board Certification:   

In accordance with Public Contract Code Section 10296, Consultant hereby states under penalty of 
perjury that no more than one final un-appealable finding of contempt of court by a federal court has been 
issued against Consultant within the immediately preceding two-year period, because of Consultant’s failure 
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to comply with an order of a federal court that orders Consultant to comply with an order of the National Labor 
Relations Board. 
 
    
40.       Evaluation of Consultant:  

Consultant’s performance will be evaluated by Nevada County. A copy of the evaluation will be sent 
to Consultant for comments. The evaluation together with the comments shall be retained as part of the 
contract record. 
 
41.       Statement of Compliance:    

Consultant’s signature affixed herein, and dated, shall constitute a certification under penalty of 
perjury under the laws of the State of California that Consultant has, unless exempt, complied with, the 
nondiscrimination program requirements of Government Code Section 1299 and Title 2, California 
Administrative Code, Section 12990. 

During the performance of this Contract, Consultant and its subconsultants shall not unlawfully 
discriminate, harass, or allow harassment against any employee or applicant for employment because of sex, 
race, color, ancestry, religious creed, national origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (e.g., cancer), age (over 40), marital status, and denial of family care leave. 
Consultant and subconsultants shall insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and harassment. Consultant and subconsultants 
shall comply with the provisions of the Fair Employment and Housing Act (Gov. Code § 12990 (a-f) et seq.). 
The applicable regulations of the Fair Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, 
are incorporated into this Contract by reference and made a part hereof as if set forth in full. Consultant and 
its subconsultants shall give written notice of their obligations under this clause to labor organizations with 
which they have a collective bargaining or other Agreement.  

 
42.       Debarment and Suspension Certification:  

Consultant’s signature affixed herein, shall constitute a certification under penalty of perjury under the 
laws of the State of California, that Consultant has complied with Title 2 CFR Part 180, “OMB Guidelines to 
Agencies on Government wide Debarment and Suspension (non-procurement)”, which certifies that he/she or 
any person associated therewith in the capacity of owner, partner, director, officer, or ineligibility by any 
federal agency; has not been suspended, debarred, voluntarily excluded, or determined ineligible by any 
federal agency within the past three (3) years; does not have a proposed debarment pending; and has not 
been indicted, convicted, or had a civil judgment rendered against it by a court of competent jurisdiction in any 
matter involving fraud or official misconduct within the past three (3) years. Any exceptions to this certification 
must be disclosed to Nevada County. 

Exceptions will not necessarily result in denial of recommendation for award, but will be considered in 
determining Consultant responsibility. Disclosures must indicate to whom exceptions apply, initiating agency, 
and dates of action. 

Exceptions to the Federal Government Excluded Parties List System maintained by the General 
Services Administration are to be determined by the Federal Highway Administration. 

 
43.       Conflict of Interest:    

Consultant shall disclose any financial, business, or other relationship with Nevada County that may 
have an impact upon the outcome of this contract, or any ensuing construction project.  Consultant shall also 
list current clients who may have a financial interest in the outcome of this contract, or any ensuing Nevada 
County construction project, which will follow. 

Consultant hereby certifies that it does not now have, nor shall it acquire any financial or business 
interest that would conflict with the performance of services under this contract. 

Any subcontract in excess of $25,000 entered into as a result of this contract, shall contain all of the 
provisions of this Article. 

Consultant hereby certifies that neither Consultant, nor any firm affiliated with Consultant will bid on 
any construction contract, or on any contract to provide construction inspection for any construction project 
resulting from this contract. An affiliated firm is one, which is subject to the control of the same persons 
through joint-ownership, or otherwise. 

Except for subconsultants whose services are limited to providing surveying or materials testing 
information, no subconsultant who has provided design services in connection with this contract shall be 
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eligible to bid on any construction contract, or on any contract to provide construction inspection for any 
construction project resulting from this contract. 

 
44.       Rebates, Kickbacks or Other Unlawful Consideration:   

Consultant warrants that this contract was not obtained or secured through rebates, kickbacks or 
other unlawful consideration, either promised or paid to any Nevada County employee. For breach or violation 
of this warranty, Nevada County shall have the right in its discretion; to terminate the contract without liability; 
to pay only for the value of the work actually performed; or to deduct from the contract price; or otherwise 
recover the full amount of such rebate, kickback or other unlawful consideration. 
            
45.       Prohibition of Expensing Local Agency, State or Federal Funds: 

Consultant certifies to the best of his or her knowledge and belief that: 
 

a. No state, federal or local agency appropriated funds have been paid, or will be paid by-or-on behalf of  
to any person for influencing or attempting to influence an officer or employee of any state or federal 
agency; am Member of the State Legislature or United States Congress; an officer or employee of the 
Legislature or Congress; or any employee of a Member of the Legislature or Congress, in connection 
with the awarding of any state or federal contract; the making of any state or federal grant; the making 
of any state or federal loan; the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any state or federal contract, grant, loan, or 
cooperative agreement. 

b. If any funds other than federal appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any federal agency; a Member of 
Congress; an officer of employee of Congress, or any employee of a Member of Congress; in 
connection with this federal contract, grant, loan, or cooperative agreement; Consultant shall 
complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with 
its instructions. 
 
This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making or entering 
into this transaction imposed by Section 1352, Title 31, US. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 

Consultant also agrees by signing this document that he or she shall require that the language of this 
certification be included in all lower-tier subcontracts, which exceed $100,000, and that all such sub recipients 
shall certify and disclose accordingly. 

 
46.       Consultant’s Endorsement on PS&E/Other Data:  

The responsible /engineer shall sign all plans, specifications, estimates (PS&E) and engineering data 
furnished by him/her, and where appropriate, indicate his/her California registration number. 
 
 
 
Approved: 
 
 
     
County Counsel 
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ATTACHMENT B: COVER SHEET 
 
 
 

Name of Person, Business or Organization:  

Type of Entity: (e.g. Sole-Proprietorship, Partnership, 
Corp., Non-Profit, Pubic Agency)  

Federal Tax ID Number:   

Contact Person – Name  

Contact Person – Address 
 

 

Contact Person – Phone Number (s)  

Contact Person – e-mail address  

 
 
By signing this Cover Sheet I hereby attest: that I have read and understood all the terms listed in the RFQ; 
have read and understood all terms listed in this Statement of Qualifications; that I am authorized to bind the 
listed entity into this agreement; and that should this SOQ be accepted, I am authorized and able to secure 
the resources required to deliver against all terms listed within the RFQ as published by the County of 
Nevada, including any amendments or addenda thereto except as explicitly noted or revised in my submitted 
SOQ.  
 
 
 
_______________________________________        
Signature of Authorized Representative    Printed Name of Authorized Representative 
 
 
_______________________________________ 
Date 
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Exhibit 10-P  Nonlobbying Certification for Federal-Aid Contracts 
 

NONLOBBYING CERTIFICATION 
FOR FEDERAL-AID CONTRACTS 

 
The prospective participant certifies, by signing and submitting this bid or proposal, to the best of his or her 
knowledge and belief, that: 
 

(l) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the awarding of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities," in conformance with its 
instructions. 

 
This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into.  Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 
 
The prospective participant also agrees by submitting his or her bid or proposal that he or she shall require 
that the language of this certification be included in all lower tier subcontracts, which exceed $100,000 and 
that all such subrecipients shall certify and disclose accordingly. 
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Exhibit 12-E 
 

DEBARMENT AND SUSPENSION CERTIFICATION 
 

TITLE 49, CODE OF FEDERAL REGULATIONS, PART 29 
 
The bidder, under penalty of perjury, certifies that, except as noted below, he/she or any other person 

associated therewith in the capacity of owner, partner, director, officer, and manager: 

 

 Is not currently under suspension, debarment, voluntary exclusion, or determination of  ineligibility by 

any federal agency; 

 Has not been suspended, debarred, voluntarily excluded or determined ineligible by any federal 

agency; 

 within the past 3 years; 

 Does not have a proposed debarment pending; and 

 Has not been indicted, convicted, or had a civil judgment rendered against it by a court of competent 

jurisdiction in any matter involving fraud or official misconduct within the past 3 years. 

 

If there are any exceptions to this certification, insert the exceptions in the following space 
 
Exceptions will not necessarily result in denial of award, but will be considered in determining bidder 
responsibility for any exception noted above, indicate below to whom it applies, initiating agency, and dates of 
action. 
 

Notes: Providing false information may result in criminal prosecution or administrative sanctions. 
The above certification is part of the Proposal. Signing this Proposal on the signature portion thereof shall 
also constitute signature of this Certification. 
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Exhibit 10-F Certification of Commissions & Fees 
 

CERTIFICATION OF CONSULTANT 
 
 
I HEREBY CERTIFY that I am the        , and duly authorized 

representative of the firm of         , whose address is 

        and that, except as hereby expressly 

stated, neither I nor the above firm that I represent have: 

 

(a) employed or retained for a commission, percentage, brokerage, contingent fee, or other 

consideration, any firm or person (other than a bona fide employee working solely for me or the 

above consultant) to solicit or secure this agreement; nor 

(b) agreed, as an express or implied condition for obtaining this contract, to employ or retain the 

services of any firm or person in connection with carrying out the agreement; nor 

(c) paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee 

working solely for me or the above consultant) any fee, contribution, donation, or consideration 

of any kind, for or in connection with procuring or carrying out this agreement. 

 
I acknowledge that this Certificate is to be made available to the California Department of Transportation 

(Caltrans) in connection with this agreement involving participation of Federal-aid Highway funds, and is 

subject to applicable state and federal laws, both criminal and civil. 

 
__________________________________     _________________________ 
  
             (Date)        (Signature) 
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Exhibit 10-G Certification of Local Agency 
 

CERTIFICATION OF LOCAL AGENCY 
 
 
I HEREBY CERTIFY that I am the Representative of the  Department of Public Works (local agency), and that 

the consulting firm of _________________, or its representative has not been required (except as herein 

expressly stated), directly or indirectly, as an express or implied condition in connection with obtaining or 

carrying out this Agreement to: 

 
(a) employ, retain, agree to employ or retain, any firm or person, or 

(b) pay or agree to pay, to any firm, person or organization, any fee, contribution, donation, or 

consideration of any kind. 

 

I acknowledge that this Certificate is to be made available to the California Department of Transportation 

(Caltrans) in connection with this Agreement involving participation of federal-aid highway funds, and is 

subject to applicable state and federal laws, both criminal and civil. 

 
             
  

(Date)        (Signature) 
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Exhibit 10-I Notice to Proposers DBE Information 
 

   

            
             
              
 
 
 

The Agency has established a DBE goal for this Agreement of 0.51%  

1.     TERMS AS USED IN THIS DOCUMENT 
• The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit small business concern 

owned and controlled by a socially and economically disadvantaged person(s) as defined in Title 49, 
Part 26.5, Code of Federal Regulations (CFR). 

• The term “Agreement” also means “Contract.” 

• Agency also means the local entity entering into this contract with the Contractor or Consultant. 

• The term “Small Business” or “SB” is as defined in 49 CFR 26.65. 

2.  AUTHORITY AND RESPONSIBILITY  
 

a.     DBEs and other small businesses are strongly encouraged to participate in the performance of 
Agreements financed in whole or in part with federal funds (See 49 CFR 26, “Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance 
Programs”).  The Contractor should ensure that DBEs and other small businesses have the 
opportunity to participate in the performance of the work that is the subject of this solicitation and 
should take all necessary and reasonable steps for this assurance. The proposer shall not 
discriminate on the basis of race, color, national origin, or sex in the award and performance of 
subcontracts. 

b.    Proposers are encouraged to use services offered by financial institutions owned and controlled by 
DBEs. 

3. SUBMISSION OF DBE INFORMATION  

If there is a DBE goal on the contract, a “Local Agency Proposer DBE Commitment (Consultant Contract)” 
(Exhibit 10-O1) form shall be included in the Request for Proposal. In order for a proposer to be 
considered responsible and responsive, the proposer must make good faith efforts to meet the goal 
established for the contract.  If the goal is not met, the proposer must document adequate good faith 
efforts. All DBE participation will be counted towards the contract goal, and all DBE participation shall be 
collected and reported. 
A “Local Agency Proposer DBE Information (Consultant Contract)” (Exhibit 10-O2) form shall be included 
with the Request for Proposal. The purpose of the form is to collect data required under 49 CFR 26. This 
form collects all DBE participation. Even if no DBE participation will be reported, the successful proposer 
must execute and return the form. 

 
  

COUNTY  OF  NEVADA 
COMMUNITY DEVELOPMENT AGENCY 
DEPARTMENT OF PUBLIC WORKS 
950 MAIDU AVENUE, NEVADA CITY, CA  95959-8617 
(530)  265-1411 FAX (530)  265-9849  ht tp: / /www.mynevadacounty .com 
   

Steven L. DeCamp 
Community Development Agency Director 

 

Steven Castleberry 
Director of Public Works 

 

    

http://www.mynevadacounty.com/
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4.   DBE PARTICIPATION GENERAL INFORMATION 

It is the proposer’s responsibility to be fully informed regarding the requirements of 49 CFR, Part 26, and 
the Department’s DBE program developed pursuant to the regulations. Particular attention is directed to 
the following:  

A.   A DBE must be a small business firm defined pursuant to 13 CFR 121 and be certified through the 
California Unified Certification Program (CUCP).   

B.    A certified DBE may participate as a prime contractor, subcontractor, joint venture partner, as a 
vendor of material or supplies, or as a trucking company. 

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one 
or a combination of the following: 

1. The proposer is a DBE and will meet the goal by performing work with its own forces. 

2. The proposer will meet the goal through work performed by DBE subcontractors, suppliers or 
trucking companies. 

3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal. 

D.   A DBE joint venture partner must be responsible for specific contract items of work or clearly defined 
portions thereof. Responsibility means actually performing, managing, and supervising the work with 
its own forces. The DBE joint venture partner must share in the capital contribution, control, 
management, risks and profits of the joint venture commensurate with its ownership interest. 

 E.   A DBE must perform a commercially useful function pursuant to 49 CFR 26.55,  that is, a DBE firm 
must be responsible for the execution of a distinct element of the work and must carry out its 
responsibility by actually performing, managing and supervising the work.  

F.   The proposer shall list only one subcontractor for each portion of work as defined in their proposal 
and all DBE subcontractors should be listed in the bid/cost proposal list of subcontractors.   

G.   A prime contractor who is a certified DBE is eligible to claim all of the work in the Agreement toward 
the DBE participation except that portion of the work to be performed by non-DBE subcontractors. 

5.     RESOURCES 

A.  The CUCP database includes the certified DBEs from all certifying agencies participating in the 
CUCP. If you believe a firm is certified that cannot be located on the database, please contact the 
Caltrans Office of Certification toll free number 1-866-810-6346 for assistance.   

B.   Access the CUCP database from the Department of Transportation, Civil Rights, Business 
Enterprise  Program web site at:  http://www.dot.ca.gov/hq/bep/. 

• Click on the link in the left menu titled Disadvantaged Business Enterprise   

• Click on Search for a DBE Firm link 

• Click on Access to the DBE Query Form located on the first line in the center of the page 

• Searches can be performed by one or more criteria 

• Follow instructions on the screen  

    

http://www.dot.ca.gov/hq/bep/
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C.  How to Obtain a List of Certified DBEs without Internet Access: 

DBE Directory - If you do not have Internet access, Caltrans also publishes a directory of certified 
DBE firms extracted from the online database. A copy of the directory of certified DBEs may be 
ordered from the Caltrans Publications Unit at (916) 263-0822, 1900 Royal Oaks Drive, Sacramento, 
CA 95815-3800. 

6.     Materials or supplies purchased from dbes count towards the dbe goal under the following 
conditions: 

A.  If  the materials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of 
the materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or 
establishment that produces on the premises the materials, supplies, articles, or equipment required 
under the Agreement and of the general character described by the specifications. 

B.  If  the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the 
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store, 
warehouse, or other establishment in which the materials, supplies, articles or equipment of the 
general character described by the specifications and required under the Agreement are bought, 
kept in stock, and regularly sold or leased to the public in the usual course of business. To be a DBE 
regular dealer, the firm must be an established, regular business that engages, as its principal 
business and under its own name, in the purchase and sale or lease of the products in question. A 
person may be a DBE regular dealer in such bulk items as petroleum products, steel, cement, 
gravel, stone or asphalt without owning, operating or maintaining a place of business provided in this 
section.   

C.  If  the person both owns and operates distribution equipment for the products, any supplementing of 
regular dealers’ own distribution equipment shall be, by a long-term lease agreement and not an ad 
hoc or Agreement-by-Agreement basis. Packagers, brokers, manufacturers’ representatives, or 
other persons who arrange or expedite transactions are not DBE regular dealers within the meaning 
of this section. 

D.  Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer, 
will be limited to the entire amount of fees or commissions charged for assistance in the 
procurement of the materials and supplies, or fees or transportation charges for the delivery of 
materials or supplies required on the job site, provided the fees are reasonable and not excessive as 
compared with fees charged for similar services.  

7.   For DBE trucking companies: credit for DBEs will count towards the DBE goal under the following 
conditions: 

A.  The DBE must be responsible for the management and supervision of the entire trucking operation 
for which it is responsible on a particular Agreement, and there cannot be a contrived arrangement 
for the purpose of meeting the DBE goal.  

B.  The DBE must itself own and operate at least one fully licensed, insured, and operational truck used 
on the Agreement. 

C.  The DBE receives credit for the total value of the transportation services it provides on the 
Agreement using trucks it owns, insures, and operates using drivers it employs. 

D.  The DBE may lease trucks from another DBE firm including an owner-operator who is certified as a 
DBE. A DBE who leases trucks from another DBE receives credit for the total value of the 
transportation services the lessee DBE provides on the Agreement. 
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E.  The DBE may also lease trucks from a non-DBE firm, including an owner-operator. A DBE who 
leases trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a 
result lease arrangement. A DBE does not receive credit for the total value of the transportation 
services provided by the lessee, since these services are not provided by the DBE. 

F.  For the purposes of this Section D, a lease must indicate that the DBE has exclusive use and control over 
the truck. This does not preclude the leased truck from working for others during the term of the lease with the 
consent of the DBE, as long as the lease gives the DBE absolute priority for use of the leased truck.  Leased 
trucks must display the name and identification number of the DBE. 
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Exhibit 10-J Standard Agreement for Subcontractor/DBE Participation 

1.   Subcontractors 

A.  Nothing contained in this Agreement or otherwise, shall create any contractual relation between the 
Agency and any subcontractors, and no subcontract shall relieve the Contractor of his/her 
responsibilities and obligations hereunder. The Contractor agrees to be as fully responsible to the 
Agency for the acts and omissions of its subcontractors and of persons either directly or indirectly 
employed by any of them as it is for the acts and omissions of persons directly employed by the 
Contractor. The Contractor's obligation to pay its subcontractors is an independent obligation from the 
Agency's obligation to make payments to the Contractor.   

B.  Any subcontract in excess of $25,000, entered into as a result of this Agreement, shall contain all the 
provisions stipulated in this Agreement to be applicable to subcontractors.  

C.  Contractor shall pay its subcontractors within ten (10) calendar days from receipt of each payment 
made to the Contractor by the Agency. 

D.  Any substitution of subcontractors must be approved in writing by the Agency’s Contract Manager in 
advance of assigning work to a substitute subcontractor. 

2.   Disadvantaged Business Enterprise (DBE) Participation  

A.  This Agreement is subject to 49 CFR, Part 26 entitled “Participation by Disadvantaged Business 
Enterprises in Department of Transportation Financial Assistance Programs.” Proposers who obtain 
DBE participation on this contract will assist Caltrans in meeting its federally mandated statewide 
overall DBE goal.   

B.   If the contract has a DBE goal, the Consultant must meet the DBE goal by committing DBE 
participation or document a good faith effort to meet the goal. If a DBE subconsultant is unable to 
perform, the Consultant must make a good faith effort to replace him/her with another DBE 
subconsultant, if the goal is not otherwise met.  

C.  DBEs and other small businesses, as defined in 49 CFR, Part 26 are encouraged to participate in the 
performance of agreements financed in whole or in part with federal funds. The Consultant or 
subconsultant shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this Agreement. The Consultant shall carry out applicable requirements of 49 CFR, 
Part 26 in the award and administration of US DOT- assisted agreements. Failure by the Consultant 
to carry out these requirements is a material breach of this Agreement, which may result in the 
termination of this Agreement or such other remedy as the local agency deems appropriate. 

D.  Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this 
section. 

3.   Performance of DBE Consultant and other DBE Subconsultants/Suppliers 

A. A DBE performs a commercially useful function when it is responsible for execution of the work of the 
Agreement and is carrying out its responsibilities by actually performing, managing, and supervising 
the work involved. To perform a commercially useful function, the DBE must also be responsible with  
respect to materials and supplies used on the Agreement, for negotiating price, determining quality 
and quantity, ordering the material, and installing (where applicable) and paying for the material itself. 
To determine whether a DBE is performing a commercially useful function, evaluate the amount of 
work  
subcontracted, industry practices; whether the amount the firm is to be paid under the Agreement is 
commensurate with the work it is actually performing; and other relevant factors.   

B. A DBE does not perform a commercially useful function if its role is limited to that of an extra 
participant in a transaction, Agreement, or project through which funds are passed in order to obtain 
the appearance of DBE participation. In determining whether a DBE is such an extra participant, 
examine similar transactions, particularly those in which DBEs do not participate.  
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C. If a DBE does not perform or exercise responsibility for at least 30 percent of the total cost of its 
Agreement with its own work force, or the DBE subcontracts a greater portion of the work of the 
Agreement than would be expected on the basis of normal industry practice for the type of work 
involved, it will be presumed  that it is not performing a commercially useful function.  

4.   Prompt Payment of Funds Withheld to Subcontractors  

A.   The Agency shall hold retainage from the prime consultant and shall make prompt and regular 
incremental acceptances of portions, as determined by the Agency, of the contract work, and pay 
retainage to the prime contractor based on these acceptances.  The prime consultant, or 
subconsultant, shall return all monies withheld in retention from a subconsultant within 30 days after 
receiving payment for work satisfactorily completed and accepted including incremental acceptances 
of portions of the contract work by the agency.  Federal law (49 CFR26.29) requires that any delay or 
postponement of payment over 30 days may take place only for good cause and with the agency’s 
prior written approval. Any violation of this provision shall subject the violating prime consultant or 
subconsultant to the penalties, sanctions and other remedies specified in Section 7108.5 of the 
Business and Professions Code. These requirements shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the prime consultant or 
subconsultant in the event of a dispute involving late payment or nonpayment by the prime contractor, 
deficient subconsultant performance, or noncompliance by a subcontractor. This provision applies to 
both DBE and non-DBE prime consultant and subconsultants.  

B.   Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this 
section. 

5.  DBE Records  

A. The Consultant shall maintain records of materials purchased and/or supplied from all subcontracts 
entered into with certified DBEs. The records shall show the name and business address of each 
DBE or vendor and the total dollar amount actually paid each DBE or vendor, regardless of tier. The 
records shall show the date of payment and the total dollar figure paid to all firms. DBE prime 
consultants shall also show the date of work performed by their own forces along with the 
corresponding dollar value of the work.  

B.    Upon completion of the Agreement, a summary of these records shall be prepared and submitted on 
the form entitled, “Final Report-Utilization of Disadvantaged Business Enterprise (DBE), First-Tier 
Subcontractors,” CEM-2402F (Exhibit 17-F, Chapter 17, of the LAPM), certified correct by the 
Consultant or the Consultant’s authorized representative and shall be furnished to the Contract 
Manager with the final invoice. Failure to provide the summary of DBE payments with the final invoice 
will result in 25% of the dollar value of the invoice being withheld from payment until the form is 
submitted. The amount will be returned to the Consultant when a satisfactory “Final Report-Utilization 
of Disadvantaged Business Enterprises (DBE), First-Tier Subcontractors” is submitted to the Contract 
Manager. 

6. DBE Certification and Decertification Status 

If a DBE subconsultant is decertified during the life of the Agreement, the decertified subconsultant 
shall notify the Consultant in writing with the date of decertification. If a subconsultant becomes a 
certified DBE during the life of the Agreement, the subconsultant shall notify the Consultant in writing 
with the date of certification. Any changes should be reported to the Agency’s Contract Manager 
within 30 days. 
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Exhibit 10-O1: Local Agency Consultant DBE Commitment 
(Inclusive of all DBEs at time of proposal) 

 
NOTE:  Please refer to instructions on the reverse side of this form. 

Consultant to Complete this Section 
 
    
   1. Local Agency Name: ________________________________________________________________________________________ 
 
   2. Project Location: ___________________________________________________________________________________________ 
 
   3. Project Description: _________________________________________________________________________________________ 
  
   4. Consultant Name: __________________________________________________________________________________________ 
 
   5. Contract DBE Goal %: ________________ 

DBE Commitment Information 
6. Description of Services to be Provided 7. DBE Firm 

Contact Information 
8. DBE Cert. 

Number 
9. DBE % 

    
    
    
    
    
    
    
    
    
    

Local Agency to Complete this Section 
 
  16. Local Agency Contract Number:  __________________________________________ 
 
  17. Federal-aid  Project Number:  ____________________________________________ 
 
  18. Proposed Contract Execution Date:  ________________________ 
    
 
   Local Agency certifies that all  DBE certifications are valid and the  
   information on this form is complete and accurate: 
 
_________________________________________________________________ 
  19. Local Agency Representative Name (Print) 
    
______________________________________________     ________________________ 
   20. Local Agency Representative Signature                                        21. Date 
    
______________________________________________     ________________________ 
   22. Local Agency Representative Title                                      23. (Area Code) Tel. No. 
 
 

     10. Total 
      % Claimed 
 

 
   
      ___________ % 

 

  

 
  ________________________________ 

11. Preparer’s Signature 
 

  
________________________________ 

  12. Preparer’s Name (Print) 
 

 
________________________________ 

  13. Preparer’s Title 
 
 
  ____________   ___________________ 

14. Date                     15. (Area Code) Tel. No. 
 

 
 

 
Distribution:    (1) Original – Submit with Award Package 
 (2) Copy – Local Agency files 
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INSTRUCTIONS - LOCAL AGENCY CONSULTANT DBE COMMITMENT 
 
Consultant Section 
 
The Consultant shall: 

1. Local Agency Name – Enter the name of the local or regional agency that is funding the contract. 
2. Project Location - Enter the project location as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement (Bridge 

Rehab, Seismic Rehab, Overlay, Widening, etc)..  
4. Consultant Name - Enter the consultant’s firm name. 
5. Contract DBE Goal % - Enter the contract DBE goal percentage, as it was reported on the Exhibit 

10-I form. See LAPM Chapter 10. 
6. Description of Services to be Provided - Enter item of work description of services to be provided. 

Indicate all work to be performed by DBEs including work performed by the prime consultant’s own 
forces, if the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, 
describe the exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to 
determine how to count the participation of DBE firms. 

7. DBE Firm Contact Information - Enter the name and telephone number of all DBE subcontracted 
consultants. Also, enter the prime consultant’s name and telephone number, if the prime is a DBE. 

8. DBE Cert. Number - Enter the DBEs Certification Identification Number. All DBEs must be certified 
on the date bids are opened. (DBE subcontracted consultants should notify the prime consultant in 
writing with the date of the decertification if their status should change during the course of the 
contract.) 

9. DBE % - Percent participation of work to be performed or service provided by a DBE. Include the 
prime consultant if the prime is a DBE. See LAPM Chapter 9 for how to count full/partial participation. 

10. Total % Claimed – Enter the total participation claimed.    If the Total % Claimed is less than item “6. 
Contract DBE Goal”, a Good Faith Effort (GFE) is required. 

11. Preparer’s Signature – The person completing this section of the form for the consultant’s firm must 
sign their name. 

12. Preparer’s Name (Print) – Clearly enter the name of the person signing this section of the form for 
the consultant. 

13. Preparer’s Title - Enter the position/title of the person signing this section of the form for the 
consultant. 

14. Date - Enter the date this section of the form is signed by the preparer. 
15. (Area Code) Tel. No. - Enter the area code and telephone number of the person signing this section 

of the form for the consultant. 
 
Local Agency Section: 
 
The Local Agency representative shall: 

16. Local Agency Contract Number - Enter the Local Agency Contract Number.  
17. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
18. Contract Execution Date - Enter the date the contract was executed and Notice to Proceed issued. 

See LAPM Chapter 10, page 23. 
19. Local Agency Representative Name (Print) - Clearly enter the name of the person completing this 

section. 
20. Local Agency Representative Signature - The person completing this section of the form for the 

Local Agency must sign their name to certify that the information in this and the Consultant Section of 
this form is complete and accurate. 

21. Date - Enter the date the Local Agency Representative signs the form.   
22. Local Agency Representative Title - Enter the position/title of the person signing this section of the 

form. 
23. (Area Code) Tel. No. - Enter the area code and telephone number of the Local Agency 

representative signing this section of the form. 
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Exhibit 10-O2: Local Agency Consultant DBE Information 
(Inclusive of all DBEs listed at bid proposal) 

NOTE:  Please refer to instructions on the reverse side of this form. 
Consultant to Complete this Section 

 
   1. Local Agency Name: ________________________________________________________________________________________ 
 
   2. Project Location: ___________________________________________________________________________________________ 
 
   3. Project Description: _________________________________________________________________________________________ 
 
   4. Total Contract Award Amount: $ ______________________ 
 
   5. Consultant Name: __________________________________________________________________________________________ 
 
   6. Contract DBE Goal %: ________________ 
 
   7. Total Dollar Amount for all Subcontractors: $ ______________________ 
 
   8. Total Number of all Subcontractors: _______________ 
 

Award DBE Information 
9. Description of Services to be Provided 10. DBE Firm 

Contact Information 
11. DBE Cert. 

Number 
12. DBE Dollar 

Amount 
    
    
    
    
    
    
    

Local Agency to Complete this Section 
 
  20. Local Agency Contract Number:  _________________________________________ 
 
  21. Federal-aid  Project Number:  ____________________________________________ 
 
  22. Contract Execution Date:  ________________________ 
    
   Local Agency certifies that all  DBE certifications are valid and the  
   information on this form is complete and accurate: 

 
________________________________________________________________________ 

 23. Local Agency Representative Name (Print) 
    
__________________________________________     ________________________ 
   24. Local Agency Representative Signature                                        25. Date 
    
____________________________________________     ________________________ 
   26. Local Agency Representative Title                                . (Area Code) Tel. No. 
 

 
 

   
  13. Total 
  Dollars 
  Claimed 
 
 
 

 
 
 
 

 
   
 

 

 
  14. Total 
   % Claimed 
 
 
 

 
 
   
  ___________ % 
 

   

 
  ________________________________ 

15. Preparer’s Signature 
  

________________________________ 
  16. Preparer’s Name (Print) 

 
________________________________ 

  17. Preparer’s Title 
 
  ____________   ___________________ 

18. Date                  Area Code) Tel. No. 
 

 
 

Caltrans to Complete this Section 
   
  Caltrans District Local Assistance Engineer (DLAE) certifies that this form  
  has been reviewed for completeness: 

 
______________________     _______________________________     ____________  
28. DLAE Name (Print)                     29. DLAE Signature                              30. Date 
 

 
Distribution:   (1) Copy – Email a copy to the Caltrans District Local Assistance Engineer (DLAE) within 30 days of contract award. 

Failure to send a copy to the DLAE within 30 days of contract award may result in delay of payment. 
                        (2) Copy – Include in award package sent to Caltrans DLAE     (3) Original – Local agency files 
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INSTRUCTIONS - LOCAL AGENCY CONSULTANT DBE INFORMATION 
 
Consultant Section 
 
The Consultant shall: 

1. Local Agency Name – Enter the name of the local or regional agency that is funding the contract. 
2. Project Location - Enter the project location as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement (Bridge 

Rehab, Seismic Rehab, Overlay, Widening, etc). 
4. Total Contract Award Amount - Enter the total contract award dollar amount for the prime 

consultant.  
5. Consultant Name - Enter the consultant’s firm name. 
6. Contract DBE Goal % - Enter the contract DBE goal percentage, as it was reported on the Exhibit 

10-I form. See LAPM Chapter 10. 
7. Total Dollar Amount for all Subcontractors – Enter the total dollar amount for all subcontracted 

consultants. SUM = (DBE’s + all Non-DBE’s). Do not include the prime consultant information in this 
count. 

8. Total number of all subcontractors – Enter the total number of all subcontracted consultants. SUM 
= (DBE’s + all Non-DBE’s). Do not include the prime consultant information in this count. 

9. Description of Services to be Provided - Enter item of work description of services to be provided. 
Indicate all work to be performed by DBEs including work performed by the prime consultant’s own 
forces, if the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, 
describe the exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to 
determine how to count the participation of DBE firms. 

10. DBE Firm Contact Information - Enter the name and telephone number of all DBE subcontracted 
consultants. Also, enter the prime consultant’s name and telephone number, if the prime is a DBE. 

11. DBE Cert. Number - Enter the DBE’s Certification Identification Number. All DBEs must be certified 
on the date bids are opened. (DBE subcontracted consultants should notify the prime consultant in 
writing with the date of the decertification if their status should change during the course of the 
contract.) 

12. DBE Dollar Amount - Enter the subcontracted dollar amount of the work to be performed or service 
to be provided. Include the prime consultant if the prime is a DBE, and include DBEs that are not 
identified as subcontractors on the Exhibit 10-O1 form. See LAPM Chapter 9 for how to count 
full/partial participation. 

13. Total Dollars Claimed – Enter the total dollar amounts for columns 12 and 13. 
14. Total % Claimed – Enter the total participation claimed for columns 12 and 13. SUM = (item “14. 

Total Participation Dollars Claimed” divided by item “4. Total Contract Award Amount”).  If the Total % 
Claimed is less than item “6. Contract DBE Goal”, a Good Faith Effort (GFE) is required. 

15. Preparer’s Signature – The person completing this section of the form for the consultant’s firm must 
sign their name. 

16. Preparer’s Name (Print) – Clearly enter the name of the person signing this section of the form for 
the consultant. 

17. Preparer’s Title - Enter the position/title of the person signing this section of the form for the 
consultant. 

18. Date - Enter the date this section of the form is signed by the preparer. 
19. (Area Code) Tel. No. - Enter the area code and telephone number of the person signing this section 

of the form for the consultant. 
 
Local Agency Section: 
 
The Local Agency representative shall: 

20. Local Agency Contract Number - Enter the Local Agency Contract Number.  
21. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
22. Contract Execution Date - Enter the date the contract was executed and Notice to Proceed issued. 

See LAPM Chapter 10, page 23. 
23. Local Agency Representative Name (Print) - Clearly enter the name of the person completing this 

section. 
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24. Local Agency Representative Signature - The person completing this section of the form for the 
Local Agency must sign their name to certify that the information in this and the Consultant Section of 
this form is complete and accurate. 

25. Date - Enter the date the Local Agency Representative signs the form.  Local Agency 
Representative Title - Enter the position/title of the person signing this section of the form. 

26. (Area Code) Tel. No. - Enter the area code and telephone number of the Local Agency 
representative signing this section of the form. 

 
Caltrans Section: 
 
Caltrans District Local Assistance Engineer (DLAE) shall: 

27. DLAE Name (Print) – Clearly enter the name of the DLAE. 
28. DLAE Signature – DLAE must sign this section of the form to certify that it has been reviewed for 

completeness. 
29. Date - Enter the date that the DLAE signs this section the form. 
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A. The names and dates of each publication in which a request for DBE participation for this project was 

placed by the bidder (please attach copies of advertisements or proofs of publication): 
 

Publications     Dates of Advertisement 
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 

 
B. The names and dates of written notices sent to certified DBEs soliciting bids for this project and the 

dates and methods used for following up initial solicitations to determine with certainty whether the 
DBEs were interested (please attach copies of solicitations, telephone records, fax confirmations, 
etc.): 

 
Names of DBEs Solicited  Date of Initial 

Solicitation 
 Follow Up Methods and Dates 

 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

 
C. The items of work which the bidder made available to DBE firms including, where appropriate, any 

breaking down of the contract work items (including those items normally performed by the bidder 
with its own forces) into economically feasible units to facilitate DBE participation. It is the bidder's 
responsibility to demonstrate that sufficient work to facilitate DBE participation was made available to 
DBE firms. 

 
 
 

Exhibit 15-H DBE Information - Good Faith Efforts 

DBE Information - Good Faith Efforts 

 
 
Federal-aid Project No. ______________________________ Bid Opening Date __________________ 
 
The                   ___                   established a Disadvantaged Business Enterprise (DBE) goal of _____% 
for this project. The information provided herein shows that a good faith effort was made. 
 
Lowest, second lowest and third lowest bidders shall submit the following information to document 
adequate good faith efforts. Bidders should submit the following information even if the “Local Agency 
Bidder DBE Commitment” form indicates that the bidder has met the DBE goal. This will protect the 
bidder’s eligibility for award of the contract if the administering agency determines that the bidder failed 
to meet the goal for various reasons, e.g., a DBE firm was not certified at bid opening, or the bidder 
made a mathematical error. 
 
Submittal of only the “Local Agency Bidder DBE Commitment” form may not provide sufficient 
documentation to demonstrate that adequate good faith efforts were made. 
 
The following items are listed in the Section entitled “Submission of DBE Commitment” of the Special 
Provisions:  
 

    



County of Nevada   RFQ: Roadway Safety Signing Audit Project 
    Page 37 of 41 
   

 
Items of Work Bidder Normally 

Performs Item 
(Y/N) 

Breakdown of 
Items 

Amount 
($) 

Percentage 
Of  

Contract 

 
_______________________________________________________________________________ 
_______________________________________________________________________________ 

 
D. The names, addresses and phone numbers of rejected DBE firms, the reasons for the bidder's 

rejection of the DBEs, the firms selected for that work (please attach copies of quotes from the firms 
involved), and the price difference for each DBE if the selected firm is not a DBE:  

 
 Names, addresses and phone numbers of rejected DBEs and the reasons for the bidder's rejection of 

the DBEs: 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 Names, addresses and phone numbers of firms selected for the work above: 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 
 
E. Efforts made to assist interested DBEs in obtaining bonding, lines of credit or insurance, and any 

technical assistance or information related to the plans, specifications and requirements for the work 
which was provided to DBEs: 

_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 
 

F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials or 
related assistance or services, excluding supplies and equipment the DBE subcontractor purchases 
or leases from the prime contractor or its affiliate: 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
G. The names of agencies, organizations or groups contacted to provide assistance in contacting, 

recruiting and using DBE firms (please attach copies of requests to agencies and any responses 
received, i.e., lists, Internet page download, etc.): 

 
 

Exhibit 15-H DBE Information - Good Faith Efforts 
DBE Information - Good Faith Efforts 

(continued) 
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Name of Agency/Organization  Method/Date of Contact  Results 

______________________________________________________________________________ 
______________________________________________________________________________ 

 
H. Any additional data to support a demonstration of good faith efforts (use additional sheets if 

necessary): 
______________________________________________________________________________ 
______________________________________________________________________________ 

     NOTE:  USE ADDITIONAL SHEETS OF PAPER IF NECESSARY. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Exhibit 15-H DBE Information - Good Faith Efforts 
DBE Information - Good Faith Efforts 

(continued) 
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EXHIBIT 17-F 
Local Assistance Procedures Manual 

Final Report-Utilization of Disadvantaged Business Enterprises (DBE), First-Tier 
Subcontractors 

 

FINAL REPORT – UTILIZATION OF 
DISADVANTAGED BUSINESS ENTERPRISES 
(DBE), FIRST-TIER SUBCONTRACTORS 
CEM 2402(F) (Rev. 02/2008) 

 
The form requires specific information regarding the construction project: Contract Number, County, 
Route, Post Miles, Federal-aid Project No., the Administering Agency, the Contract Completion Date and 
the Estimated Contract Amount. It requires the prime contractor name and business address. The focus 
of the form is to describe who did what by contract item number and descriptions, asking for specific 
dollar values of item work completed broken down by subcontractors who performed the work both DBE 
and non-DBE work forces. DBE prime contractors are required to show the date of work performed by 
their own forces along with the corresponding dollar value of work. 

 
The form has a column to enter the Contract Item No. (or Item No's) and description of work performed or 
materials provided, as well as a column for the subcontractor name and business address. For those firms 
who are DBE, there is a column to enter their DBE Certification Number. The DBE should provide their 
certification number to the contractor and notify the contractor in writing with the date of the decertification if 
their status should change during the course of the project. 
The form has six columns for the dollar value to be entered for the item work performed by the subcontractor. 
The Non-DBE column is used to enter the dollar value of work performed for firms who are not certified 
DBE. 

 
The decision of which column to be used for entering the DBE dollar value is based on what program(s) 
status the firm is certified. This program status is determined by the California Unified Certification 
Program by ethnicity, gender, ownership, and control issues at time of certification. To confirm the 
certification status and program status, access the Department of Transportation Civil Rights web site at: 
http://www.dot.ca.gov/hq/bep or by calling (916) 324-1700 or the toll free number at (888) 810-6346. 

 
Based on this DBE Program status, the following table depicts which column to be used: 

 
DBE Program 

 
Column to be used 

If program status shows DBE only with no other programs 
 

DBE 
 

If a contractor performing work as a DBE on the project becomes decertified and still performs work 
after their decertification date, enter the total dollar value performed by this contractor under the 
appropriate DBE identification column. 

 
If a contractor performing work as a non-DBE on the project becomes certified as a DBE, enter the 
dollar value of all work performed after certification as a DBE under the appropriate identification 
column. 

 
Enter the total of each of the six columns in Form CEM-2402(F). 

 
Any changes to DBE certification must also be submitted on Form-CEM 2403(F). 

 
Enter the Date Work Completed as well as the Date of Final Payment (the date when the prime contractor 
made the 
“final payment” to the subcontractor for the portion of work listed as being completed). 

 
The contractor and the resident engineer sign and date the form indicating that the information provided is 
complete and correct. 

 

    

http://www.dot.ca.gov/hq/bep
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SAMPLE COST PROPOSAL 
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