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                Insurance Pre-Approval

                
                    Pre-Approval Application Packages

If you are interested in pre-approving your insurance for Caltrans’ construction contracts, please download the following application package, complete the form and return as instructed:

Application package (PDF)

Overview of Insurance Preapproval

Caltrans’ Insurance Pre-Approval Program allows a contractor, prior to bidding on a Caltrans’ construction contract or during an ongoing contract, to submit its insurance documents to the Caltrans’ Office of Safety, Insurance, & Special Projects ( SI&SP) for pre-approval. If pre-approved, SI&SP issues the contractor a Certificate of Pre-Approved Insurance (PDF) valid for the policy period and level of construction work.

The successful bidder for every Caltrans’ construction contract is required by contract to indemnify the State of California and if applicable, other parties. Proof of the contractor’s liability insurance together with the executed contract must be provided before the contract may be approved. The insurance pre-approval program is meant to reduce delays in contract execution and to lessen the paperwork and administrative burden on Caltrans and contractors who are awarded more than one contract and need to submit the same insurance documents more than once in the same policy period.

When a pre-approved contractor is awarded a construction contract, the contractor may simply enclose the pre-approved insurance certificate as proof of insurance along with the executed contract documents and send them to the Office of Office Engineer.

Contractors May be Pre-Approved for Insurance in One of Two Ways

	
    Upon Contract Award

    When the successful bidder submits the complete insurance documents required under Section 3-1.07, “Insurance Policies,” of the Standard Specifications to the Office Engineer (OE) as instructed in the award letter, OE forwards the insurance documents to the Office of Safety, Insurance & Special Projects (SI&SP) in the Division of Construction for review and approval. If the contractor’s commercial general liability (CGL) policy contains a blanket endorsement making the policy applicable to all work locations the contractor has under contract with Caltrans, then SI&SP will issue the contractor a certificate of pre-approved insurance. The certificate is good for all Caltrans’ construction contracts in the same “total bid” range under the insurance table as the awarded contract, and until one of the required insurance policies expires.
	
    Prior to Bidding on a Caltrans Construction Contract

    A contractor may request insurance pre-approval by completing and submitting the application form in the application package above and with complete copies of the contractor’s insurance documents required under Section 3-1.07, “Insurance Policies,” of the Standard Specifications. Note: The contractor’s CGL policy MUST contain a blanket endorsement making the policy cover any work location by the contractor under contract with Caltrans. Upon review and approval, SI&SP will issue a certificate of pre-approved insurance for the level of contract work requested. When a contractor with the appropriate level of pre-approved insurance is awarded a construction contract, in-lieu of submitting copies of all insurance documents, the contractor only needs to enclose the one page pre-approved insurance certificate along with the executed contract documents sent to the Office Engineer as instructed in the contract award letter.
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